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GENERATING AND CORRECTING ON-LINE ERRORS

On-line errors do not occur when creating batches in edit mode 0. This edit mode
is normally reserved for interfacing agencies. All editing and posting to the
financial tables will occur during the nightly batch cycle.

On-line errors occur when creating batches in edit modes 1 and 2. Additional
errors may generate during the nightly batch cycle for edit mode 1 batches. Note
that all journal entries must be created in edit mode 1._ No additional errors will
generate during the nightly batch cycle for edit mode 2 batches. Edit mode 2
batches edit and post to the financial tables on-line.

Let’s demonstrate an online error when creating an edit mode 1 journal entry
transaction:

1. Begin creating a journal entry batch on the Batch Header Entry (screen
500). Enter the Batch Agency, Batch Date, Batch Type, and Batch Number
and press F10-SAVE. Time saver —Press F10-SAVE when accessing this
screen and some of the data elements in the Batch ID will be completed by
the system.
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File Edit View Connection Transfer Options Tools Help |
Shw V2.0 MO UAT F#STARS ACCOUNMTIMG SYSTEM 121013 12:48 PM
LINE TO: BATCH HEADER EMWTRY DBZ2A
BATCH AGENCY: TRN fCompIe’re the Batch ID \
gmg: %;E %21@13 information (Batch Agency, 5 DATE)
Do Batch Type, Batch Date, and
BATCH NUMBER: 117 \ Batch Number) or press F10-
. @ Save to default some of the
BATCH COUNT: BQ0o0 information. Use Batch Type L
BATCH EDIT MODE: 2 > and Bcfclh N.UT‘Dber based lent1/pagT)
PAYMENT DIST TYPE: onr‘ youriogin ib. jj
DISE METH IMD: —
EFFECTIVE DATE: 121013 (MMDDYY, DEFAULTS TO TODAYS DATE)
FAST ENTRY: _ (M/S/T/0/7 )
USER ID: AROT1Y TRAINING ID#17
USER CLASS: 07
ACTION CODE AGEMCY: _
ACTION CODE:
B1O INVALID BATCH # E14 BATCH TYPE MNOT YALID
F1-HELP FO9-INTERRUPT F10/F11-SAYVE CLEAR-EXIT
Ready Running APL  [NUMFLD ADTFSa1 OVR [caP [NUM  [w (926

1. In this example, we will use Batch Type 5 and Batch Number 1 plus the
last two digits of your login ID. After all the elements in the Batch ID
have been completed, press F10-SAVE to save the batch header.

Batch Agency: TRN

Batch Date: (today’s date MMDDY)
Batch Type: 5

Batch Number: 1+last 2 digits of login ID

% If F10 is pressed first, it will fill in your agency and today’s date. It
will then also display the B10 and B14 error messages as shown on
the screen shot above.
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| B2 Rumba - RUMBA Mainframe Display | (S
File Edit View Connection Transfer Options Tools Help
Shinl Wz MO AT RF#STARS ACCOUNTIMNG SYSTEM 1271013 12:50 PM
LINK TO: JOURMNAL WOUCHER TRANSACTION EMTRY NOTE: M DEZA

BATCH: AGEMCY TRN DATE 121013 TYPE 5 NO 112
DOC DATE: 121013  EFF DATE: 121®@13 DUE .
Required Data Elements:

CUR DoC/SFx: MEOnES39 omi REF DOC/SEX:

TRANS CODE: 413 EXPENDITURE ADJUY  Doc Dat T 's Dat
INDEX: BLAMNK BLANK PCA TEST oc ate oday’s Date
FCA: 10015 FUND @@01 CurDoc# JE___ /0Ol
COMP/AGY OBJ: 0101 0808 REGULAR CARNINGS Trans Code 413
AMOUNT: DQO0ODE0100.00 RYS: _ PCA 10015
DOC COUNT: DOC AMT: 00EOE
GL ACCT/AGY: AOBJ 0808
DESCRIP;LIJSBE OO 1 GRANT NO Amount $100.00
DEBT/INVEST TISSUE #: Doc Amount  $200.00

Press F4-Edit and F10-Save. Note the
\error that the system generates.

Fae  INVALID EDIT MODE

F1-HELF FZ2-RTI F4-EDIT FBE-BEALANMCING FA-DETAILS  F9-INTERREUFT F10-SAVE
F11-SAVE/CLEAR F1Z2-HEADERS CLEAR-EXIT

Ready Running APL MNUMFLD ADTFS91 OVR CAP MU w 5,16 I

2. After the Batch Header is saved successfully, the system will advance to
the transaction entry screen. Complete the required data elements as
shown below:

Doc Date: Today’s Date

Cur Doc/SFX: JE /001 (System will automatically fill in a JE
number for you, as the D59 Current Document Number Increment has
been created for JE document types for agency TRN.

Trans Code: 413

PCA: 10015

AOB]J: 0808

Amount 100.00

Doc Amount: 200.00

3. Press F4-EDIT and F10-SAVE to edit and save the transaction.

4. Because the Batch Edit Mode on the Batch Header was “2” and a journal
entry requires a Batch Edit Mode of “1”, the system generated the
following on-line error. You may access on-line Help, by pressing F1-
Help. The system will advance to the News/Help Table (screen 90) for
additional information about this error.
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nba - RUMBA Mainframe Display - |EI|5|
File Edit View Connection Transfer Options Tools Help
SH9E VZ.[ MO LAT H#5TARS ACCOUMTING S5YSTEM W7 /M313 B2:22 PH
LIME TO: MEWS/HELP TRBELE OBZA
ACTIVE
KEYWORD: Edb _ QAGE: BT When pressing F1-Help from \
the transaction screen, the
CODE: F3b EDIT MODE INVALID !

system advances to the
News/Help Table (screen 90)
and completes the Keyword
field with the 3 digit error
code. An explanation of the
error is displayed.

Press F9-Interrupt to return to
Q\n tronenrtinn /

STATUS CODE: A
EFF START DATE: BEZ271336  EFF END DATE: AST PROC DATE: MbZ420@3
ZBA RECORD SUCCESSFULLY RECALLED

F3-DELETE F5-NEXT RECORD FB-NEXT ERROR 3-INTERRUP F1B-5AVE

F11-5AVE/CLEAR  ENTER-INQUIRE CLEAR-EXIT

[ready [Running [apL  [mUMFLD  [ADTFVE4 [ovr [cap [num [w (411 [z222207PM 4

DATA ELEMEMT: DOCUMENT MWUMBER

EXPLANATION:  THE DOC TYPE OW THE DOCUMENT
THIS 15 AN IMTERAGEMCY TRAMSH
TRAMSACTIONS MAY OMLY BE ENTH
‘Ot OR "1t

The edit mode of a batch cannot be changed once you have saved the Batch
Header. The batch header will have to be deleted and recreated with the correct
edit mode. Instructions on how to delete a batch header with no details are
described in the next section.

Press F9-Interrupt to terminate the active interrupt session and return to the
transaction screen.

Press F7-Details to return to the 520-View a Batch screen and begin deleting the
empty batch header.
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Deleting A Batch Header When There Are No Details in the
Batch

ﬁ Rumba - RUMBA Mainframe Display E=TToT x|
File Edit View Connection Transfer Options Tools Help
ShZ0 V2.0 MD UAT R#STARS ACCOUNTING SYSTEM 12/10/13 12:51 PM
LINK TO: YIEW A BATCH 0BZA

BATCH ID: AGENCY HRN DATE 121013 TYPE 5 NO 117 SEQUENCE 00001
MODE 2 EFF 121013 STATUS H PRINTER ID: SFEL

5 Sk CUR DOC/5FX  REF DOC/SFX M AGY T PCA  AY COBJ AMOUNT R

- /Link to View a \

Batch (screen
520) with the
<Enter> key. Type

Press Fé6-Balancing the Batch ID
- fo advance to the (Batch Agency,
: 502 Batch Batch Date, Batch
B Balancing screen. kType and Batch /
~ ENTERED COUNT: 00000 ENTERED AMOUNT = DOOODAODOHN Q0
COMPUTED COUNT: O@@DE COMPUTED AMOUNT: DOODOAODOHNO 00

MO MORE DETAILS IM THIS BATCH

F1-HELF FZ-5ELECT F4-PRINT Fb-NEXT FAGECFE-BALANCING F/-INV PRINT FE-DOC TRACK

FO9-INTERRUFT F11-CORRECT BATCH F12-HEADERS—ERTER-FIRST PAGE CLEAR EXIT

Ready Running APL NUMFLD ADTF591 OVR |CAP |NUM |W |419

1. Link to the View a Batch (520 screen) and type the Batch ID and press
<Enter>. The Batch ID consists of the Batch Agency, Batch Date, Batch
Type and Batch Number.

2. Press F6-Balancing. The system will advance to the Batch Balancing (502)
screen.
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P& Rumba - RUMBA Mainframe Display E=SEEn X )
File Edit View Connection Transfer Options Teools Help - - ]
Shinz V2.0 MO UAT F#STARS ACCOUNTING SYSTEM 1271013 12:52 FM
Ling T0: B BATCH BALAMCING DEZA
BATCH AGEMCY: TREM
BATCH DATE: 121013
EATCH TYFE: b
BATCH MUMBEE: 117
BATCH BALANCIMG:
EMTERED COUMT: DOOOH EMTERED AMOUNT: DOOOOOEOOHAH0, OO
COMPUTED COUNT: DRoo@ COMPUTED AMOUNT : DROOODDDEEM , DD
PAYMENT DIST TYPE: Press F3-Delete
DISB METH IND: to delete the
USER ID: AEDTI 17
tch h .
USER CLASS: 01 batch header
THIS BATCH IS BALAMCED...FLEASE SEMECT APFROPRIATE ACTION
F1-HELF FZ-RECALL BATCH Fo-RELEASE F/-DETAILS F&-00C TRACK
Fo-IMTERRURPT F1o-HOLD F11-HEARDER EMTRY F12-HEADERS  CLEAR-EXIT
| Ready | Running [APL  [MUMFLD  [ADTFSS1 [ovR [cap [NUM [w [211 A

3. Press F3-Delete. The batch may be out of balance however, the header can
still be deleted.
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& Rumba - RUMBA Mainframe Lgilﬂu
File Edit View Connection Transfer Options Tools Help
5502 V2.0 MD UAT R#STARS ACCOUNTING SYSTEM 12/10/13 12:53 PM
Link T0: I BATCH BALANCING DB2A
BATCH AGENCY: TRN
BATCH DATE: 121013
BATCH TYPE: 5
BATCH NUMBER: 117
BATCH BALANCING:
ENTERED COUNT: 00000 ENTERED AMOUNT: 00000000000.00
COMPUTED COUNT: 00000 COMPUTED AMOUNT: 0000000080000
PAYMENT DIST TYPE: Press F-3 Delete
DISB METH IND: again to confirm
USER ID: ABM batch header 17
USER CLASS: 01 | Jeletion
PRESS DELETE AGAIN TO CONFIRM /
F1-HELF FZ-RECALL BATCH Fo-FEELEASE FY7-DETAILS FE-00C TRACK
F9-IMTERRURT F10-HOLD F11-HEADER EMTREY F1Z2-HEADERS  CLEAR-EXIT
| Ready | Running [aPL [NUMFLD  [ADTFS91 [ovR [cap [NuMm (w211 4!

4. The system will display the message “Press Delete Again to Confirm”.

5. Press F3-Delete to confirm delete.
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File Edit View Connection Transfer Options Tools Help

ShliZ We.o MD UAT R#STARS ACCOUNTING SYSTEM 12/10/13 12:54 PM
Ling T0: N BATCH BALANC ING 0BZA

BATCH AGENCY: TREM
BATCH DATE: 121013
BATCH TYPE: b

BATCH WUMBER: 117

BATCH BALANCING:
ENTERED COUWT: 0000O ENTERED AMOUNT: BOROEREOOED. @0
COMPUTED COUNT: BOODM0 COMPUTED AMOUNT : EOROEEEDOED . 00

PAYMENT DIST TYPE:
OISE METH IND:
USER ID: ABOTIY
USER CLASS: 07 The system will display
the message “Batch

Header Has Been

/ Deleted”.

BATCH HEADER HAS BEEN DELETED
FI-HELP FZ-RECALL BATCH F3-DELETE Fb-RELEASE F/-DETAILS F8-00C TRACK
F9-INTERRUFT F10-HOLD  F11-HEADER ENTRY F12-HEADERS  CLEAR-EXIT

| Ready | Running [aPL  [NUMFLD  [ADTFSO1 [ovR [car [Mum [w [211 4
- -

6. The system will display the message “Batch Header Has Been Deleted”.
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Now let’s demonstrate an on-line error when generating an edit mode 2 deposit
batch.

1. Begin creating a deposit batch on the 500 Batch Header screen. In this
example, we will use the following:
Batch Agency: TRN
Batch Date: Today’s Date
Batch Type: 2
Batch Number: 5 plus login ID.

B Rumba - RUMBA Mainframe Display = | B S|
File Edit View Connection Transfer Options Tools Help
ShOW V2.0 MD UAT F#STARS ACCOUMTING SYSTEM 129013 01:00 FM
LINKE TO: BATCH HEARDER ENTRY UB2A
BATCH AGENCY: frn (SIGW ON AGENCY
BATCH DATE: 121013 \ﬁTE]
BATCH TYPE: 2 Complete the Batch ID
BATCH MUMBER: 517 D — information (Batch Agency,
Batch Type, Batch Date, and
Save to default some of the
BATCH EDIT MODE: information. Use Batch Type  [/POST)

PAYMENT DIST TYPE: 2 and Batch Number based
OISE METH IMND:

upon login ID.
EFFECTIVE DATE: %} //TE]
FAST ENTRY: [

_ LR T
USER ID: ABET1Y TRAINING TD#17
USER CLASS: @1
ACTION CODE AGEMCY:

ACTION CODE:

BaTCH counT: Batch Number) or press F10-
2

F1-HELF F9-INTERRUPT F10/F11-5AVE CLEAR-EXIT

Ready Running APL |NUMFLD |ADTFS81 OVR |CAP  |NUM |W |926

— E— — — —

2. Complete the required Batch ID information and press F10-SAVE.

10
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124 Rumba - RUMBA Mainframe Display =N X

File Edit View Connection Transfer Options Tools Help

5hl4 V.o MD UAT R#STARS ACCOUNTING S M
LINK TO: REVENUE/RECEIPTS TRANSY  Required Data Elements:

BATCH: AGENCY TRN DATE 121013 TYPE 2 NO 517 § DocDate  Today's Date
DOC DATE: 121013 EFF DATE: 121813 DUE DATH CumDoc #  DT(use your

CUR DOC/SFX: DTBE @01 REF DOC/SFX: initials)___ /001
TRANS CODE: 190 RECEIPT OF REVENUE A0  Trans Code 190
INDEX: BLANK BLANK PCA TEST PCA 10015
PCA: 10015 FUND 001 AQB 0808
COMP/aGY OBJ: M101 0808 REGULAR EARNINGS Amount $100.00
AMOUNT: DOO0ODER100.00 RYS: DE i
DOC COUNT: DOC AMT: eooo@eo@iee.pg pd COCAMeunt $100.00
gﬂDﬂgE '—INT - _QDET Press F4-Edit and F10-Save. -
- B —— . Note the errors that the system -
BANK = ADD2 : ot i
DISC DT: TM: _ ADD3: g ' i
PEENﬁm — M KE??ERD i Press F1-Help to access Data
DI#: APPN NO: A0

FUND : @\EIemen’r Help.
GRANT MO/PH: ANTEE :

MPCD: AGY (D13 2: 3: RTI: CHECK#:
EE/ INWVALID GL/ COMBO EEE INVALID OBJ/GL COMBO

-INVOICE  F3-RTI F4-EDIT F&-BALANCING F7-DETAILS FS-MESSAGE
FO-INTERRUFT F10-SAVE F11-SAVE/CLEAR  F12-HEADERS CLEAR-EXIT

Ready Running APL  |MUMFLD  |ADTFS91 OVR |CAP |NUM |W |916

— E —— e = s =

3. Complete the required data elements, press F4-EDIT and F10-SAVE to edit
and save the transaction. Because the transaction code is a revenue
transaction code and the objects entered on the transaction are
expenditure objects, the system generated EE7 and EES8 on-line errors.

4. You may access on-line Help, by pressing F1-Help. Note that the system
does not advance to the 90 News/Help Table as in our previous example.
Instead, the system will advance to the Comptroller Object Selection
(screen 79). Remember, there are six data elements that can be selected
through Data Element Help —Index, PCA, Comptroller Object, Agency
Object, Vendor Number, and Vendor Name. Because we are using t-code
190, select one of the revenue objects by placing an “S” in the S (Select)
column and pressing F9-Interrupt. For this exercise, select 8118.

11
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B2 Rumba - RUMBA Mainframe Display = | B | eS|
File Edit View Connection Transfer Options Tools Help
sShodg WE LD MO UAT F#5STARS ACCOUNTIMNG SYSTEM 121013 @01 :05 PM
LIMKE TO: REVEMUE/RECEIFTS TRAMSACTIOM ENTRY MOTE: M DBZ2A
BATCH: AGENCY TEM DATE 121013 TYPE Z NO 517 SEQ NO 0@ow@z MODE EDIT AMD FOST
poc paTe: PM21o13 EFF DATE: 121013 DUE DATE: SEEY DATE:
CUR DOC/SFX: DTEBE WH1 REF DOC/SFi: _ MOD: _ AGEMCY: TIEM
TEAMS CODE: 19@ RECEIFT OF REVEMUE AGENCY DEPOSTT
INDEX: BLAMK ELANKE FCA TEST . ‘\\
PCA: 10015 FUND 00@1 After using Data Element
COMF/8GY 0OBJ: 8118 8118 MISC. FEES, FIMES & FORFEI Help to select the correct
AMOUNT = RVS: _ DESC: | COBJ/AOBJ, press F4-EDIT |
DOC COUMT: mo@o@1  DOC AMT: DODDDOEE100 .00 DOC AGY !
VEND /MC = NM = and F10-SAVE to create
PMT TYPE: _ INT: T A0D1: the transaction. You B
BAMK = ADDZ2 : should receive the -
Dégﬁ g S m — EEB&ORD message “Transaction -
PEN AMT: T OCITY: Successfully Written”. J

OI#: AFFN MNO: FLMND = T ACCT7AGYT -
GRAMNT MO/PH: __ SUB GER#{ E: FROJ MNOSFH: o
MPCD: AGY CD-1: 2 3 RTI: CHECK#:

TRANSACTION SUCCESSFULLY WRITTEM
F1-HELF FZ2-INVOICE F3-RTI F4-EDIT FB-BALANCING FY-DETAILS FS-MESSAGE
FO9-INTERRUPT F1@-SAVYE F11-SAVE/CLEAR F1Z2-HERDERS CLEAR-EXIT

Ready Running APL MNUMFLD ADTF581 OWVR CAP NUM W 412

5. Press F4-EDIT again. The EE7 error is gone and the EE8 error remains.
With the cursor in the AOB]J field, press F1-HELP. The system will
advance to the Agency Object Selection (screen 81). Select one of the
revenue objects by placing an “S” in the S (Select) column and pressing F9-
Interrupt. Again, please select 8118 as the Agency Object.

6. Press F4-EDIT again. There should not be any errors. Press F10-SAVE to
create the transaction. You should receive the message “Transaction
Successfully Written”.

To get a further explanation of the EE7 and EES errors, you may also link to

the 90 News/Help Table. Press <HOME> and type “90” in the Link To: field
and press F9-Interrupt.

12
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Type EE7 in the Keyword field and press <ENTER>. The system will display
the following information about the EE7 error.

% Rumba - RUMBA Mainframe Display _|EI|1|
File Edit View Connection Transfer Options Tools Help
SHIB V2@ MD AT R#5TARS ACCOUMTIWG SYSTEM B7 /09513 B2 48 PH
LIMK TO: MEWS/HELF TARBLE OBZA
ACTIVE
KEYWORD: EE? PRAGE: M1
CODE: EEY INVALID GLAOBJ COMBO

DATA ELEMENT: AGENCY DBJECT

EXPLANATIOM:  THE AGEMWCY OBJECT EMTERED MUST HAWE A CONSISTENT OBIECT TYRE AS
THAT DEFIMED FOR THE GEMERAL LEDGER ACCOUMT OW THE TRAWSACTION.
THE WALID YALUES FOR THE OBJECT TYPE IMDICATOR IM BOTH THE D11
AGENCY OBJECT PROFILE & THE D31 GEMERAL LEDGER ACCT PROFILE ARE:
'E'-EXPEMDITURE, 'R*-REVEMUE, 'S'-STATITICS, 'T'-TRAMSFER, AMD
'W'-0THER. IF AROBJ EMTERED OM THE TRANS HAS AM OBJ TYPE OF 'E°
THEM OME OF THE GL ACCTS OM THE TCODE [SEE 23R1 MUST, ALSO, HAVE
AW OBJECT TYPE OF 'E*.

STATUS CODE: A
EFF START DATE: BF221931  EFF END DATE: LAST PROC DATE: @7¥221391
ZBOb RECORD SUCCESSFULLY RECALLED

F3-DELETE FS-NEXT RECORD FE-NEXT ERROR  FI-INTERRUPT F1@-5AVE
F11-SAVE/CLEAR  EMTER-IMOUIRE CLEAR-EXIT
|Ready [Running [APL  [WUMFLD  [ADTFVE4 [ove [cap [nom [w [411  [2:40:04PM

You may also inquire about the EE8 error. Press F9-Interrupt to return to the
transaction detail screen.

On-line errors must be corrected as the transaction is created to successfully

write the transaction. You must receive “Transaction Successfully Written” in
order to create the transaction.

13



R*STARS — ERROR CORRECTION_
raining Department o =

VIEWING BATCH CYCLE ERRORS

R/
L X4

After the overnight batch cycle, those transactions that didn’t meet edit and
funding requirements do not post to the financial tables and remain on the Internal
Transaction (IT) file until corrected. These batches must be corrected and balanced
and released for processing in another batch cycle.

Batches in error can be viewed on-line on the 530-View Batch Headers screen.
They can be identified by edit mode 3 and “hold” status. Additionally, these
batches in error will appear on the DAFR2151 Error Report. This control report
displays all the transactions that were processed in the previous nightly batch
cycle that encountered warning or fatal errors.

Fatal errors on the DAFR2151 indicate that the transactions have been placed on
the Internal Transaction (IT) file and will require correction and releasing to the
next night’s batch cycle before these transactions can be processed. Warning errors
on the DAFR2151 simply alert the user to the condition, they do not impede
processing and the transactions will not remain on the IT file.

Listed on the report are:

1. Transaction ID (Batch Agency, Batch Date, Batch Type, Batch # and
Sequence #).

Detailed elements of the transaction

Transaction amounts

Errors code(s)

Description of the error code(s)

AR

Additionally, the error codes and messages on the report will be the same as those
displayed on-line when the batch is recalled for correction. If additional
explanation is needed on a particular error code, the 90 New/Help screen should
be used.

14
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Errors on the DAFR2151 Error Report

This report displays all transactions processed in the previous nightly batch cycle that
encountered warning or fatal errors. This report displays the Transaction ID (batch agency,
batch date, batch type, batch number and sequence number), detailed input elements of the
transaction, an error code(s), and error message(s). The report lists the same error messages
you will see on-line. Consequently, you can use the 90 News/Help Table to obtain more detail
about any of these errors just as you would if the error message were displayed on-line.

REPORT:UTRN VERSION:20130710 204727 HIERARCHY CODE:DAFR2151 PAGE: 1 ROW: 1 COL: 67
UTRN DAFR2151 CNTL 01 reeeex UAT TRAINING AGENCY TRk s AGCY NUMBER - TRN
R*STARS ERROR REPORT AGCY PAGE 1
07/10/13 (19.59) CYCLE 5216 RUN PAGE 1
--------- TRANS ID-------- USERID TID EFFDT AYDMIC/ITC MRAGY RTI INDEX TRANSACTION AMOUNT CODE DESCRIPTION

APPN# FUND PCA COBJ AOBJ PROJ #/PH GRANT#/PH SUB GRANTEE
-AGY CD 12 3-- GL/AGY GL MULTICODE VENDOR NO/MC

VENDOR NAME IRS
INVOICE NO INV DT DOC DATE DOC AGY CUR DOC/SFX REF DOC/SFX
DUE DT SERV DT WARR NO PDT PROPERTY # D/INO FO CONT #
PT BANK NUMBER DISC DT TRM PEN DT TRMS INT PENALTY AMOUNT

TRN 07/09/13 5 001 00002 A60M23 FTB8 07/09/13 14 413 TRN BLANK 100.00 K21 CUM APPN OVEREXPEND
A0001 0003 10016 0101 0808 FL1 CUM APPN OVRBDG ACC
07/09/13 TRN JE000002 001
0.000 .00
TRN 07/10/13 5 002 00004 A60M23 FRC307/10/13 14 413 TRN BLANK 100.00 K21 CUM APPN OVEREXPEND
A0001 0005 11015 0101 0101 FL1 CUM APPN OVRBDG ACC
07/10/13 TRN JE000010 001

0.000 .00

15
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Errors Related to Interfacing Agencies

Transactions that are submitted to R*STARS by agencies through interfaces that have
errors so severe that they cannot be stored in the Internal Transaction (IT) file are rejected.
These batches will not appear on the 530 screen. Interfacing agencies will receive either
the DAFR2021 or the QAFR372R report.

Interfaced batches may be rejected due to:

% Unbatched accounting transactions
% Duplicate documents or batch headers
% Invalid effective dates

When interfaced batches or documents are rejected, the agency will receive one of two
DAFR reports depending on the severity of the rejection.

1. DAFR2021 Batch Document Tracking Update

This report tracks all batches and documents that are interfaced into the R*STARS system
from interfacing agencies. It displays the Transaction ID, Document ID, Entered Count
and Amount and Computed Count and Amount and, if necessary, a Message related to
why the batch was rejected.

REPORT:DAFR2021 VERSION:20130711 215030 HIERARCHY CODE:M39CNTLO1 PAGE: 1 ROW:1 COL:1
DAFR2021 M39 CNTL 01 *xxkx* DHMH - LOCAL HEALTH DEPT INTERFACE FRRsaaaaa s AGCY NUMBER  M39

BATCH DOCUMENT TRACKING UPDATE AGCY PAGE
7/11/13 (18.45) CYCLE 5015 RUN PAGE 9
———————— TRANS ID-------- --DOCUMENT ID-- APPR ---------ENTERED-------- --------COMPUTED-------- MESSAGE

FUND COUNT AMOUNT COUNT AMOUNT

M39 06/26/13 4 011 00000 BATCH REJ - ID NOT UNIQUE
M39 06/26/13 4 011 00000 121 142,564.34 121 142,564.34 BATCH REJECTED

16
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2. QAFR372R Interface Dataset Reject

This report displays an interfaced Transaction ID that due to some type of data error will
not be processed as part of the nightly batch cycle. Only the first Transaction ID in error
is displayed per dataset. One data error will result in the rejection of the entire dataset.
Agencies are responsible for correcting and resubmitting the incorrect dataset. The report
provides the Transaction ID and Error Message.

REPORT:QAFR372R VERSION:20130708 222454 HIERARCHY CODE:UOOCNTLO1 PAGE: 1 ROW:1 COL:1

QAFR372R UOO CNTL 01 AGENCY INTERFACE - REJECTED FILE****ixkkkierkkiax AGCY NUMBER  UOO
AGCY PAGE 01

07/08/13 (18.43) CYCLE 5012 RUN PAGE 01

--------- TRANS ID-------- DATA ERROR MESSAGE

JUOO 07/08/13 1 001 00001 U00201207081 INVALID DETAILS FOR HEADER REC

17
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Viewing Errors On-Line

To view batch cycle errors on-line, link to the View Batch Headers (screen 530). Type
“530” in the Link To: field and press <Enter>.

Eile Edit View Connection Options Tools Help

B4 BB SAare S 3 6 e a= B2
5530 V2.0 MD UAT R*¥STARS ACCOUNTING SYSTEM 0270818 10:06 AM
LINK TO: VIEH BATCH HEADERS DEBZA
BATCH AGENCY: TEN BATCH DATE LOM: BATCH DATE HIGH: 123149
...BATCH 1D... EFF ENTERED ENTERED COMP COMP
S DATE T¥YP NO 5TA BAL MODE DATE COUNT AMOUNT COUNT AMOUNT
_ 092017 A ZHA Y 3 091917 00002 QOOOQQOO004 .00 QOO0Z OQO0OQQ0O00004.00
_ 102317 A 0QAC H Y 3 102317 00002 Q0QQO000Q004.00 00002 0Q0QQQQ0QQ04 .00
_ 103017 A QAP A Y 2 103017 00001 QQ0QQOQOQQ02.00 00001 O0Q0QQQQQQQ02. 00
_ 103017 A ©O0AQ H Y 3 103017 00002 Q00QQQ000004.00 Q0002 OQO00OQO00004.00
_ 103017 A ©@AR H Y 3 103017 00002 Q00QQO000Q004.00 00002 0Q0QQQQQQQ04 .00
_ 103017 A @AS H Y 3 103017 Q00002 QO0QQ0Q00QQ04.00 Q00002 O0Q0QQQQQQQ04 .00
_ 103017 A OAT R Y 3 103017 00002 Q00QQQ000004.00 Q0002 OQO00OQO00004.00
_ 103017 A QAU H Y 3 103017 00002 Q00QQO000Q004.00 00002 0Q0QQQQQQQ04 .00
_ 103017 A 0AY H Y 3 103017 00002 Q0000000004 .00 00002 O0Q0QQQQ0QQ04 .00
_ 103017 A OAW H Y 3 103017 00002 Q00QQQ000004.00 Q0002 OQO00OQO00004.00
_ 103017 A 0AX H Y 3 103017 00002 QO0QQO000QQ004.00 00002 00000000004 .00
_ 103017 A Q@AY H Y 3 103017 00002 Q00QQO000Q004.00 00002 0Q0QQQQQQQ04 .00
103017 A OAZ H Y 3 103017 00002 Q00QQQ000004.00 Q0002 OQO00OQO00004.00

PRESS PFS KEY TO VIEHW ADDITIONAL RECORDS
F1-HELP F2-INY PRINT F4-PRIOR FS5-NEXT F&é-BALANCING F7-DETAILS F&8-DOC TRACK
F9-INTERRUPT F11-CORRECT BATCH ENTER-FIRST CLEAR-EXIT

Ready ADTE21  |OVR MNUM  |5,16

Screen 530 displays all of the batches in the Internal Transaction File in Batch ID sequence
(oldest batch date first). You may narrow your search for batches by typing a date in the
“Batch Date Low” and/or “Batch Date High” field(s). The 'STA', 'BAL', and 'MODE'
columns indicate the batch status, if the batch is balanced, and the edit mode,
respectively. It also displays what was saved on the batch header (Entered Count and
Amount fields) and the sum total of all the saved detail transactions in the batch
(Computed Count and Amount fields).
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Status: H - Hold
R - Release
P - Posted

A - Approval Required
D - Marked for Deletion

Balance: Y - Yes
N - No

Mode:0 - Batch edit and post
1 - On-line edit, batch post
2 - On-line edit and post
3 - System assigned to a batch entered in Edit Mode 0 or 1 that did not meet
all the edit requirements (Batch in error)
4 - System assigned to an error free batch that was entered in Edit Mode 0 or 1
that did not receive the required Approval before the batch cycle.

The Function Keys at the bottom of the 530-View Batch Header screen provide additional
features.

F1 Help Advances to the 90 News/Help Table and provides
information about the 530 screen

F4 Prior Provides access to the previous page of batches

F5 Next Provides access to the next page of batches

F9 Interrupt Allows access to other screens for inquiry on data and
return to original screen with data intact.

Enter Used for inquiry

Clear Exit from screen

19
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By using the Select Column (S) and placing an “S” next to the Batch ID, you may press
the following function keys at the bottom of the 530 screen to access various functions.

F2 Inv Print Advances to the 525 Invoice/Receipt Print Request
screen. Used for printing receipts and invoices in the Deposit
and Account Receivable functions

Fé6 Balancing Advances to the 502 Batch Balancing screen
F7 Details Advances to the 520 View a Batch screen
F8 Doc Track Advances to the 37 Document Tracking inquiry screen,

however, from the 530 screen this function does not
provide any details
F11 Correct Batch Advances to 510 Recall a Batch for Correction screen

20
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Determine the batch that will require correction on the 530 Batch Header screen. Press
tab and type “S” next to the batch you wish to view. Press F7-View Details. The system
will advance to the 520-View a Batch screen.

File Edit View Connection Opticns Tools Help
W& Ea ST 84 % % v aw | B2
5530 V2.0 HD UAT RxSTARS ACCOUNTING SYSTEH 0270818 10:08 AM
LINK TO: VIEW BATCH HEADERS DBZ2aA
BATCH AGENCY: TEN BATCH DATE LOMW: BATCH DATE HIGH: 123149
...BATCH ID... EFF ENTERED ENTERED COMP
S DATE TYF NO STA BAL MODE DATE COUNT AMOUNT AMOUNT
_ 092017 A ZHWA H ¥ 3 091917 00002 ¢.00
_ 102317 a ©aC H ¥ 3 102317 00002 Press tab and type “S” next to .00
_ 102017 A 0aP A v 2 102017 00001 the batch you want to view. .00
s 1436t ©A0 H ¥ 3 103017 00002| Press F7-Details fo advance to .00
_ 103017 A ©OAR H ¥ 3 103017 00002| the View a Batch (520 screen). .00
_ 103017 A OAS H Y 3 103017 00002 . POUO0UD00U004 .00
_ 103017 A OAT R ¥ 3 103017 00002 Q0O00QOOO0000O4 . 00000000004 .00
_ 103017 A ©AU H Y 3 103017 00002 QOQQOQODOO4 . 20000000004 .00
_ 103017 A @AV H Y 3 103017 00002 Q0O00OOOOQDOO4. 00000000004 .00
_ 103017 A 0AW H ¥ 3 103017 00002 Q0O00QOOO0000O4 . 00000000004 .00
_ 103017 A ©OAX H Y 3 103017 00002 QOQQOQODOO4 . 20000000004 .00
_ 103017 A @AY H Y 3 103017 00002 Q0O00OOOOQDOO4. 00000000004 .00
_ 103017 A 0AZ H ¥ 3 103017 00002 Q0O00QOOO0000O4 . 00000000004 .00
PRESS PF5 KEY TO VIEM ADDITIONAL RECORDS
F1-HELP F2-INV PRINT F4-PRIOR FS5-MNEXT FB—BnLnNCINGB—DDC TRACK
F9-INTERRUFT F11-CORRECT BATCH ENTER-FIRST CLEAR-EXIT
Ready ADTI321 |OVR NUM 122

Screen 520 displays all of the detail transactions in a batch in sequence number order.
The Batch ID (Batch Agency, Batch Date, Batch Type, and Batch Number) along with the
sequence number field is displayed across the top of the screen. The Mode and Eff Date
tields are carried over from the 500 Batch Header screen. The Status of the batch is
displayed and the Printer ID field defaults from the user’s R*STARS security profile.

Screen 520 also displays the Entered and Computed Counts and Amounts. If these
counts and amounts are not equal, the batch is out of balance. An unbalanced batch will
need to be recalled for correction before the batch can be successfully released. Batches
that are out of balance will not leave the Internal Transaction File (530 screen) unless they
are corrected or deleted.
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The Function Keys at the bottom of the 520-View A Batch screen provide additional
features.

F1 Help Advances to the 90 News/Help Table and provides
information about the 520 screen

F5 Next Provides access to the next page of transactions

F9 Interrupt Allows access to other screens for inquiry on data and
return to original screen with data intact.

Enter Used for inquiry

Clear Exit from screen

By using the Select Column (S) and placing an “S” next to the Sequence Number, you
may press the following function keys at the bottom of the 520 screen to access various
functions.

F2 Select Advances to the detail transactions of the batch

F4 Print Produces the DAFM522-Certificate of Deposit Report

F6 Balancing Advances to the 502 Batch Balancing screen

F7 Inv Print Used for printing receipts and invoices in the Deposit
and Account Receivable functions via 525 screen

F8 Doc Track Advances to the 37 Document Tracking inquiry
Screen; after accessing screen 37, press <Enter>

F11 Correct Batch Advances to 510 Recall a Batch for Correction screen

F12 Headers Advances to the 530 View Batch Headers screen
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Press tab and type “S” next to the sequence you want to view. Press F2-Select to advance
to the details of the batch.

Eile Edit Miew Connection Options Tools Help

W o4 B mhmhme 848 % © a9 B 7
S520 V2.0 MD UAT RXSTARS ACCOUNTING SYSTEM 02/08/18 10:12 aM
LINK TO: VIEM A BATCH DBE2A

BATCH ID: AGENCY TEN DATE 103017 TYPE A NO 2AQ SEQUENCE 00001

HMODE 3 EFF DATE 193017 STATUS H PRINTER ID: HEOL

S SE@ CUR DOC/SFX REF DOC/SFX M AGY TC INDEX PCA AY COBJ AMOUNT R
_ Q0001 IPOOO218 001 P3400615 001 P TEN 484 BLANK AQOQO1 14 0101 2.00
s 00002 IPOOO218 001 AAO3I2SAA 001 EUS 488 BLANK A0001 14 B8O37 2.00

Press tab and type “S” next to
the sequence you want to view.
_ Press F2-Select to advance to
the details of the batch (if any).

ENTERED COUNT: 00002
COMPUTED COUNT: Q0
NO MORE DETAILS IW'THIS BATCH

F1-HEL4-F‘RINT FS-MEXT PAGE F&-BALANCING F7-INV PRINT F&8-DOC TRACK
F9-INTERRUP 11-CORRECT BATCH F12-HEADERS ENTER-FIRST PAGE CLEAR EXIT

Ready ADTIE21  |OVR NUM |94

ENTERED AMOUNT: 00000000004 .00
COMPUTED AMOUNT: 00000000004 .00
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The 3-digit error code is displayed at the bottom of the transaction along with a short
explanation.

Eile Edit Wiew Connection Options Teools Help

Bl % BE mAeme 84 @ S e aw 8 2
S505 V2.0 MD UAT R*STARS ACCOUNTING SYSTEM 020818 10:13 AM
LINK TO: _ PRE-ENC/ENC/EXPEND TRANSACTION ENTRY NOTE: N DB2A
BATCH: AGENCY TRN DATE 103017 TYPE A NO 0AaQ SEQ NO 00002 MODE MASTER EDIT OHNLY
DOC DATE: 103017 EFF DATE: 103017 DUE DATE: SERV DATE:
CUR DDC/SFX: IPOOO218 001 REF DOC/SFX: AAG325AA 001 HMOD: _ AGENCY: EUS

TRANS CODE: 488
INDEX: BLANK

PCA: ADOO1 AY: 14

COMP.7AGY OBJ: 8037 8037

AMOUNT : 00000000002 .00 RYS: _ DISC: 00000000000 .00 1099: _ FO: _ PDT: 00
DOC COUNT: 000602 DOC AMT: 00000000004 .00 DOC AGY: TEW CI: _ FROP #:

INV NO: MEE789 DT: 1036017 DESC:
VENDAMC: 1526002033 TEN HNM: TRAY
CONT NO: abbR 1: 45 ¢ Note the error codes and
MARR NO: ADDR 2: short descriptions that are
APPN ND: AQ0O1 ADDR 3: \displayed on the transaction.

FUND: @001 4:
GL ACAAGY: _ CITY: ﬁNNﬁPQ{IS S5T: mb 2ZIP: 21404
GRANT NO./P SUB GRANJEE: PROJ NO./PH: .
MPCD; AGY CD-1: 2: 3: DI: RTI:

F91 DOCUMENT LEVEL ERROR F&a CUHM DOC BAL NEG

F1-HELP FS5-HNEXT F7-DETAILS F12-HEADERS CLEAR-EXIT

Ready ADTE21  |OVR NUM (412

You may access on-line Help, by pressing F1-Help. The system will advance to the 90
News/Help Table for additional information about this error.
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Rumba - RUMBA Mainframe Display ] |
File Edit WView Connection Transfer Options Tools Help
SE9E V2.0 MD UAT R#STARS ACCOUNTING SYSTEM A7 /A9/13 @2:54 DN
LIMK TO: __ MEHSAHELP TRELE .
AcTIVE The first error should appear
KEYWORD: F91 <+ PAGE: HT with an explanation of the
error. Press F8-Next Error if

fran tion.
DATA ELEMEMT: ansactio

EXPLANATIOM - AM ERROR HARS DETECTED OM AT LEAST OME OF AHE SIDES OF
TRAMSFER TRAMSACTIOM. THE OTHER ERROR SSAGE OM YOUR
SCREEM [ OR THE OTHER COMPANIOM TRAMSARTIOM SCREEM] IS
THE SIGNIFICANT ERROR.

STATUS CODE: A

EFF START DATE: H7@11991 EFF EMD DATE: LAST PROC DATE: MBZ5199Z

ZBb RECORD SUCCESSFULLY RECALLED

F3-DELETE F5-MEXT RECORD B-MEXT ERROR F3-IMTERRUPT F1E-5AVE

F11-5AVE-CLEAR  EMTER-IMUOUIRE CLERR=

|Ready | Running [apL  [MUMFLD  [ADTFVES [ove [car [mum [w [4,11 [2:54:21PM

If there is more than one error on the transaction, press F8-Next Error to access
information on the additional error(s).

Rumba - RUMBA Mainframe Display -3 =]

File Edit Wiew Connection Transfer ©Options Tools Help

So9o V2.0 MO AT FR+*ZTARRZ ACCOUNTIMNG SYSTEM O7A11513 12:23 PH

LIMK TO= HEHWS/HELF THAELE DE2A

ACTIVE

KEYWORD:= ESH FAGE: &1

CODOE:=: FSA CUHM DOC BAL MEG

OARATA ELEMEMNT = OOCUHMENT

EXPLAMNATIOMNEZ WHEM ATTEMPTIMNG TO POST TO THE DOCUMERMT FIMARCIAL TRABLE FOR

ACCOUMTS RECIEVAEBLE TRAMSACTIONS, THE SUM OF THE ORIGIMAL

AMOUNT PLUS ADJUSTHMEMTS AMDO INTERESTSLATE FEES LESS ANY
LIQUIDATIONE MUZET HMOT BE MEGATIWVE. FPOSTING WILL MOT QCCUR IF
THE RESULTIHNG BRLAMCE I= MEGATIWE UMLEZZ THE UZER HAZ= THE FPROPER
FUND OYERRIDE AUTHORITY . IT MAY BE HELPFUL TO YIEL THE &4
OOCUMENT RECORDO IMOQUIRY TO DETERMIWE THE BALAMCE AFFECTED BY

THE TRANSACTIOM.

STATUS CODE: g/
EFF START DATE: 01271994 EFF ENDO DATE:= LAST PROC ORTE: 012719924
Z06 RECORD SUCCESSFULLY RECALLED

FS-DELETE FS—MHEXT RECORD F&E—MEXT ERROR FI—IMTERRUPT F1O-SAVE
F11-SAYE/CLEAR EMTER—IMQUIRE CLEAR-EXIT
|Ready | Furning [aPL  [MUMFLD  |[ADTFWCT [ove [car [mum [w [4,11 -
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TYPES OF R*STARS ERRORS

1. Batch Level Errors

Identified by error code “B” Type Errors - FATAL ERRORS

72 Rumba - RUMBA Mainframe Display o m] |
File Edit View Connection Transfer Options Tools Help
5568 V2.0 MO UAT R4#STARS ACCOUMTING SYSTEM B7 ®9-13 B2:57 PH
LIME TO: BATCH HERDER ENTRY DBZA
BATCH AGEWCY: TREMW [SIGN ON AGENCY]
BATCH DATE: B7@313 [MMDDYY, DEFAULTS TO TODAY'S DATE]
BATCH TYPE: 3
BATCH MWUMBER: S0E
BATCH COUNT: AERER BATCH AMOUNT: RRRERRHEEREE. AR
BATCH EDIT MODE: 2 [(A=WO EDITAPOST, 1=EDIT, 2=EDIT-POST]
PAYHMEMT DIST TYPE: __ [MUST BE IM D50 PDT PROFILE)
OISE METH IMD: _ (H, M, R, E OR SPACE]
EFFECTIVE DATE: HEFM313 [MMDDYY, DEFAULTS TO TODAYS DATE]
FAST EMTRY: _ [MASATAR7 ]
ISER ID: ABEMZ3 ETHERIDGE, BETH
USER CLASS: @1
ACTION CODE AGEMCY: __
ACTION CODE: __
B14 BATCH TYPE WOT VALID
F1-HELP FA-IMTERRUPT F1B/F11-5AVE CLEAR-EXIT
|Ready [Running [aPL  [MUMFLD  [ADTRVES [ove [car [mwum [w [428  [2:57:33PM 4
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The R*STARS “90 News/Help Table” describes the B14 error as:

% Rumba - RUMBA Mainframe Display =101 x|
File Edit View Connection Transfer Options Tools Help
SHIE V2.0 MO UAT R+5TARS ACCOUMTIMG SYSTEM By W3.13 B2:57 PN
LIME TOD: MEWS HELP TARBLE DBER
ACTIVE
KEYHWORD: B14 PAGE: &1
CODE: B14 BATCH TYPE MOT MALID

DATA ELEMEMT: BRTCH TYPE

EXPLANATION:  THE BATCH TYPE MUST BE EMTERED AMD MUST BE ONME OF THE FOLLOWING
VALID WALUES:

BUDGETARY

REVENUES/RECEIPTS

FPRE-EMCUMBRANCES/ENCUMBRANCES

EXPENDITURESADISBURSEMENTS

JOURNAL VOUCHER

[ B N R T L I
|

SEE HELP KEYHORD "BATCHTYPE"™.
STATUS CODE: A
EFF START DATE: BEZ2@133@  EFF END DATE: LAST PROC DATE: BEZ221332
ZBA RECORD SUCCESSFULLY RECALLED

F3-DELETE F5-WEXT RECORD FB-NEXT ERROFR  FS-INTERRUPT F18-SAVE
F11-5AVE/CLEAR  EMTER-IMLUIRE CLEAR-EXIT
[Ready [Running [arL  [mUMFLD  [ADTFVES [ove [cap oM [w [#11  [2:58:01PM 4
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2. Data Related Errors

Identified by errors code “E” Type Errors - FATAL ERRORS or |, K, W Type
Errors - WARNING ERRORS

-_: umba - RUMBA Mainframe Display i =]
File Edit View Connection Transfer Options Tools Help
5504 VZ2.M MD UAT R#5TARS ACCOUMTING SYSTEH H7/M3/13 B2:59 PH
LINK TO: REVEMUE/RECEIPTS TRAMSACTIOM EMTRY WOTE: N DBZA
BATCH: AGENCY TRW DATE @Y@913 TYPE 2 WO S@A SEQ WO ®E@E@1 MODE EDIT AMD POST
OOC DATE: B7B313  EFF DATE: B7@313 DUE DATE: SERY DATE:
CUR DOC/SFx: DTMEEMNM BM1 REF DOCASFX: _ HOD: _ AGEMCY: TEN
TRANS CODE: 198 RECEIPT OF REVEMUE AGEMCY DEPODSIT
INDEX:
PCA: B5555 AY: 14
COMPAAGY OBJ: 8118 8118 MISC. FEES, FINES & FORFEITURES
AMOUNT : ARRARARRI1EH. A RVS: _ OESC:
DOC COUMT: OOC AMT: BEHEEARRIEE.HE DOC AGY: TRW FUND OVRD: _
VEND/MC: _ MM
PMT TYPE: _ INT: ADD1
BANE ADDE :
DISC OT: TM: __ ADD3:
PEM DT: TM: _ KEYWORD:
PEN AMT: CITY: 5T __ ZIP:
DI#: APPM MO: _ FUND: GL ACCTAAGY: _
GRAMT WO/PH: __ SUB GRAMTEE: PROJ MO#PH:
MPCD: AGY CD-1: 21 J: RTI: CHECK#:
EGS PCA WOT IN ®2b PROF E47 INDEX IS REQUIRED ES1T  APPW REQUIRED
EGR D23 FUND REQAVALID  EJo D22 RECORD WOT FOUMWD
FI-HELP FZ-IWMOICE F3-RTI F4-EDIT FR-BALANCING F7-DETAILS FA-MESSAGE
FI-INTERRUPT F1@-5AYE F11-5AVE/CLEAR F1Z2-HEADERS CLEAR-EXIT
[Ready |Running [aPL [MUMFLD  [ADTFVES [ovrR [cer [mom [w [7,16 [2:59:17PM A
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The R*STARS “90 News/Help Table” describes the E65 error as:

umba - RUMBA Mainframe Display - |D|ﬂ
File Edit View Connection Transfer Options Tools Help
SH9E VZ.@ MO UAT R#STARS ACCOUMTIWG SYSTEM B7/M3/13 @2:59 PH
LINK TO: MEWS/HELP TABLE DBZA
ACTIVE
KEYWORD: 255 PAGE: B1
CODE: EBS PCA NOT IW 26 PROF

DATA ELEMENT: PCA

EXPLANATION:  IF THE TRANSACTIOM CODE DECISION PROFILE IMDICATES THE PCA IS
REQUIRED OR MUST BE IMPUT AND THE PCA IS EITHER CODED OM THE
ACCTG TRAWSACTIOM OR LOOKED UR IT MUST EXIST IN THE 26 PCA
PROFILE.

CHECK THE AY [APPROPRIATION YEAR] OM THE TRANSACTION TO EMSURE
IT IS CORRELCT.

STATUS CODE: A
EFF START DATE: ©1111334 EFF END DATE: LAST PROC DATE: B31613594

ZBb RECORD SUCCESSFULLY RECALLED

F3-DELETE FS-MNEXT RECORD F8-MEXT ERROR  F9-IMTERRURT F18-SAVE
F11-SAVE/CLEAR  EMTER-INQUIRE CLEAR-EXIT
|Ready |Running [aPL  [NUMFLD  [ADTFVE4 [ovr [car [nom [w o [411  [2:59:56PM
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3. Fund and Profile Errors

Identified by error codes “F” Type Errors - FATAL ERRORS and “K” Type
Errors - WARNING ERRORS

Rumba - RUMBA Mainframe Display - |EI|1|
File Edit View Connecton Transfer Options Tools Help

5503 V2.0 MO UART R#5TARS ACCOUMTING SYSTEM B7/®9,13 B3:@4 PH
LINE TO: PRE-ENC/ENC/EXPEND TRANSACTION ENTRY MOTE: N DBZA
BATCH: AGENWCY TRW DATE B7@313 TYPE 4 WO @@1 SEQ NO @EEE1 MODE EDIT AND POST
0OC DATE: B7®313  EFF DATE: BYR313 DUE DATE: BBE313 SERY DATE: @7B313
CUR DOC/SF¥: VZMEERE1 BE1 REF DOC/SFX: __ MOD: _ AGEMCY: IRM

TRANS CODE: 222 CLAIMS PAYABLE-MOT ENCUMBERED

INDEX: BLAME BLANK PCA TEST
PCA: 1815 FUND @EE1 AY: 14
COMP/AGY OBJ: @181 @181 REGULAR EARMINGS
AMOUNT: PERRERARIEE.EA RYS: _ DISC: 1M99: _ FO: _ POT: 85
DOC COUMT: BREEE DOC AMT: BERMEHEE1EE.HE DOC AGY: TRW CI: _ PROP #:
TNV WO: OT: DESC:

VEND/MC: 1234567830 BE@1 NM: MELISSA'S TEST VENDOR
CONT NO: ADOR 1: 123 MATH
HARR NO: AOOR 2:
APPN NO: AHEET ADCR 3:

FUND: BRET AODDR 4:
GL ACARGY: CITY: ANNAPOLIS S5T: MO ZIP: 21481 _
GRAWT MO/PH: __ 5UB GRAMTEE: PROJ NO/PH: _
MPCD: AGY CD-1: P 3: OI: RTI:

kZ1 CUM APPN OVEREXPEMD FL1 CUM APPN OYREDG ACCR

F1-HELP F3-RTI F4-EDIT Fb-BALANCIMG F7-DETAILS F3-INTERRUPT F1B-5AVE
F11-SAVE/CLERR F12-HERDERS CLERAR-EXIT

|Ready | Running [apL  [WumMFLD  [ADTFVES [ove [cap [wum [w (412 [:0418PM
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The R*STARS “90 News/Help Table” describes the FL1 error as:

umba - RUMBA Mainframe Display - |I:||i|
File Edit View Connection Transfer Options Tools Help
SHIE V2.8 MO UAT R#STARS ACCOUNTIMG SYSTEM B7/M9.13 B3:05 PM
LINK TO: MEWS/HELP TABLE DBZ2A
ACTIVE
KEYWORD: FL1 PAGE: A1
CODE: FL1 CUM APPM OVREBDG ACCR

DATA ELEMENT: APPROPRIATION

EXPLANATION:  WHEN POSTIMG TO THE APPROPRIATION TABLE [AP1, THE TRAMSACITON
CAMNOT MAKE THE REMAINIWG ACCRUED BASIS BUDGET MEGATIVE.
THE TRANSACTIOM THAT YOU ARE CURRENTLY ATTEMPTING TO POST WOULD
CAUSE YOUR REMAINING ACCRUED BASIS BUDGET TO BE MEGATIVE.
T0 EXAMINE THE APPROPRIATION BALANCE FOR THE TRANSACTION, PRESS
F3 FROM HERE AMD RETURM TO THE DATA EMTRY SCREEN, EMTER B2 FOR
THE APPROPRIATION RECORD IWQUIRY IN THE *LIMK TO:' FIELD ANWD
PRESS F3 AGAIN. [SEE WEXT PAGE FOR FORMUULA]

STATUS CODE: A
EFF START DATE: 11231333  EFF END DATE: LAST PROC DATE: @7B52E12
ZBb RECORD SUCCESSFULLY RECALLED

F3-DELETE FS-MEXT RECORD FB-MEXT ERROR  F3-INTERRUPT F18-SAVE
F11-SAVE/CLEAR  ENTER-INQUIRE CLEAR-EXIT
|Ready [Running [aPL  [MUMFLD  [ADTFVE4 [ow [cap [wum [w [12,18 [3:05:25PM 4

4. Errors Not Subject to Edits

Usually caused by keying errors such as transaction amounts and valid, but
incorrect, classification elements (such as incorrect PCA, Index, Object, etc).

These errors will require a journal entry to correct.
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RECALLING A BATCH FOR CORRECTION

In this section, we will discuss how to:

X/
°

Change an existing entry in a batch
Add an entry to a batch

Delete an existing entry in a batch
Delete an entire batch

e

*

7 X/
X X4

Let’s begin this section by creating a journal entry batch on screen 500 Batch
Header Entry. Press F10-Save to default some information in the Batch ID.

Select Batch Type 5 and Batch Number 7 plus the last two digits of your login ID.
The Batch Type is determined from the 28B Trans Code Description Profile based
on the transaction code needed for this batch. The Batch Number is selected by
the agency. Remember to change the Batch Edit Mode to 1 since this is a
journal entry batch. Press F10-Save to advance to the details for this transaction.

Batch Agency: TRN

Batch Date: Today’s Date (mmddyy)

Date Type: 5

Batch Number : 7+last two digits of login ID
Batch Edit Mode: 1

File Edit View Connec tion Options Tools Help
= | & 5= s e &4 8 % = A2
5500 V2.0 MD UAT R*¥STARS ACCOUNTING S¥STEHM 02-08-18 10:33 aM
LINK TO: BATCH HEADER ENTRY DB2A
BATCH AGENCY: TREH (SIGH DN///’i <\\\
BATCH DATE: 020818 MHMDDYY , inki
020818 ¢ After linking to screen 500

o
BATCH TYPE: 5
BATCH NUMBER: 7

23 with the <Enter> key, press
F10-Save to default some of
the Batch ID information.

<4—— <(o-no en
¢ Type Batch Type 5 and

{MUST BE

., n, g Batch Number based upon

BATCH COUNT: Q00000 BAT

BATCH EDIT HMODE :
PAYMENT DIST TYPE:
DISE METH IHND:

EFFECTIVE DATE: 020818 {MMDDY"Y | yOUr |Ogin |D. Chcnge The
FAST EMTRY: _ (M S/ 1A . .
USER ID: ASOM23 ETHERIDH Batch Edit Mode to 1 since
USER cLASS: @1 this is a journal entry batch.
ACTION CODE AGEMNCY:
ACTION CODE:
E10 INVALID BATCH # B14 BaTCH TYPE NOT VALID
F1-HELP FO9-INTERRUPT F10-F11-SavE CLEAR-EXIT
Ready ADTGE21 [OVR NUM [12.76
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The system advances to screen 501 Journal Voucher Transaction Entry. The
screen number for the transaction entry is determined by the Batch Type selected
on the Batch Header screen. Complete the required data elements listed below,
press F4 then F10 to edit and save the transaction. You must receive
“Transaction Successfully Written”. The system will advance to sequence line
00002.

Doc Date Today’s date

Curr Doc/Stx JE /001 (automatic document numbering will
complete this field)

Trans Code 413

PCA 10015

AOB]J 0808

Amount $50.00

Doc Amount $100.00

Eile Edit View Connection Options Tools Help
B BB v &A4AFREH S S paw B 2
5501 V2.0 MD UAT R¥STARS ACCOUNTING SYSTEM 02/08/18 01:29 PH
LINK TO: _ JOURNAL VOUCHER TRANSACTION ENTRY NOTE: N DE2A
BATCH: AGENCY TRN DATE 020818 TYPE 5 ND 723 5EQ NO 00002 MODE MASTERE EDIT OMNLY
DOC DATE: 020818 EFF DATE: 920818 DUE DATE:
CUR DOC-SFX: JEQO2160 001 REF DOC/SFX:
TRANS CODE: 413 EXPENDITURE ADJUSTHMENT {INCREAS

INDEX :
PCA: 10615 FUND 9001 AY: 18
COMP/AGY OBJ: _ 0808
AMOUNT : R¥S: _ FUND OVRD: _
DOC COUNT: 00001 DOC AMT: DOOO0OOO0O100.00 DOC AGY: TEN

6L ACCTAAGY: _ \
DESCRIPTION: Complete the required data

FUMD: GRANT NO./PH elements press F4-Edit and F-10
DEBT.”INVEST ISSUE #: Save to edit and save the

fransactions. You must receive
the message “Transaction
Successfully Written”. Notice that
the system advances to

Qeouence numiber 00002 j
TRANSACTION SUCCESSFULLY MRITTEN

F1-HELP F3-RTI F4-EDIT F&-BALANCING F7-DETAILS F9-INTERRUPT F10-5AVE
F11-5A¥E/CLEAR F12-HEADERS CLEAR-EXIT

Ready ADTH4F  |OVR NUM 1412
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Complete the required data elements for sequence 00002 listed below, press F4
Edit and F10-Save to create the transaction. You must receive “Transaction
Successfully Written”. The system will advance to sequence line 00003.

Trans Code 412
PCA 10016
Amount $50.00

Press F7-Details to view the details of the transaction. Confirm that the details of
the transaction are correct.

File Edit View Connection Options Tools Help

W EBRAB - HAHHE 24 E S aw B ?
$520 V2.0 MD UAT RXSTARS ACCOUNTING SYSTEM 02/08/18 01:31 PH

LINK TO: VIEH A BATCH DB2A

BATCH ID: AGENCY TRN DATE 020818 TYPE 5 NO 723 SEQUENCE 00001

MODE 1 EFF DATE 020818 STATUS H PRINTER ID: NEOL

S SEQ CUR DOC/SFX REF DOC/SFX M AGY TC INDEX PCA AY COBJ AMOUNT R
_ 00001 JEOO2160 001 TRH 413 BLANK 10015 18 0101 50.00
_ 00002 JEOO2160 001 TRN 412 BLANK 10916 18 0101 50.00

Confirm the details of the
fransactions are correct and then
press Fé6-Balancing to balance the
fransaction.

ENTERED COUNT: 00000 ENTERED AMOUNT: 00000000000.00
COMPUTED COUNT: 00002 COMPUTED AMOUNT: 0QOQQ0Q00Q100 .00
NO MORE DETAILS IN THIS BATCH

F1-HELP F2-SELECT F4-PRINT FS-NEXT PAGE_F&-BALANCING P7-INV PRINT F&-DOC TRACK
F9-INTERRUPT F11-CORRECT BATCH F12-HEADERS ENTER-FIRST PAGE CLEAR EXIT

Ready ADTI4F |OVR NUM 419

Press F6-Balancing to balance the batch.
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File Edit View Connection Options Tools Help

B o4 B wiGShe 848 8 % e ew B2
5502 V2.0 MD UAT RXSTARS ACCOUNTING SYSTEM 02/08/18 ©01:32 PH
LINK TO: BATCH BALANCING DB24A

BATCH AGENCY: TRHN
BATCH DATE: 020818
BATCH TYPE: S

BATCH NUMBER: 723

BATCH BALANCING:
ENTERED COUNT: 00002 ENTERED AMOUNT: 00Q0Q0000Q100.00

COMPUTED COUNT: 00002 00100.00
Press F6-Release to release
PAYMENT DIST TVPE: the batch for processing in
DISE METH IND: the nlghﬂy batch CYC|e.

USER ID: AGOM2
USER CLRSS: 01

THIS BATCH IS BALANCED...PLEASE SELECT APPFOPRIATE ACTION
F1-HELP F2-RECALL BATCH F3-DELETF?-DETnILS F8-DOC TRACK
Fo-INTERRUPT F10-HOLD F11-HEADER ENTRY F12-HEADERS  CLEAR-EXIT

Ready ADTH4F |OVR NUM 211

Press F6-Release to release the batch so that it can be processed during the
nightly batch cycle.
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File Edit View Connection Options Tools Help

B IBR -« GAhfhe 84 8 S e aw B ?
5502 V2.0 MD UAT RXSTARS ACCOUNTING SYSTEM 02/08/18 01:34 PH

LINK TO: BATCH BALANCING DE2A

BATCH AGENCY: TRN
BATCH DATE: 020818
BATCH TYPE: 5

BATCH NUMBER: 723

BATCH BALANCING:
ENTERED COUNT: 00002 ENTERED AMOUNT: 00QOQQ00Q0Q0100.00
COMPUTED COUNT: 00002 COMPUTED AMOUNT: 00QQQQQQ0100.00

PAYMENT DIST TYPE:

DISE METH IND: The system will display

USER ID: AGOM23 the message “Batch Has
USER CLASS: 01 Been Successfully
Released”.

BATCH HAS BEEN SUCCE ULLY RELEASED

F1-HELPF F2-RECALL BATCH F3-DELETE F&-RELEASE F7-DETAILS F&-DOC TRACK
F9-INTERRUPT F1@-HOLD F11-HEADER ENTRY F12-HEADERS CLEAR-EXIT

Ready ADTL4F |OVR NUM 211

The system will display the message “Batch Has Been Successfully Released”.
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Change an Existing Entry in a Batch

At this point, it is determined that the existing entry for sequence 00001 is
incorrect and needs to be changed from PCA 10015 to 11015. Since the batch has
not gone through the nightly batch cycle, the entry can be changed. This same
method will be used for batches that are in error after the nightly batch cycle in
edit mode 3, status “hold”.

Locate the batch that you just created on the 530 Batch Header screen. To help in
your search for this batch, you can type today’s date in the Batch Date Low field
and press <Enter>. Type an “S” next to the batch and press F7-Details to advance
to the 520 View a Batch screen.

File Edit View Connection Options Tools Help

B sRE 0 EAAE SN E % elaw B2
5530 V2.0 MD UAT RxSTARS ACCOUNTING SYSTEM 02/08-18 ©1:35 FPM
LINK TO: VIEW BATCH HEADERS DBE2A

BATCH AGENCY: TRHN BATCH DATE LOW: 020818 BATCH DATE HIGH: 123149

...BATCH 1ID... EFF ENTERED ENTERED COMHP COMP
S DATE TYP NO 5TA BAL MODE DATE COUNT AMOUNT COUNT AMOUNT
020818 5 723 R Y 1 020816 00002 QOOOO0OO100.00 90002 00000000100.00

- Type “S" next to the Press F7-Details
_ batch that needs to advance to
- correction. screen 520-

- View A Batch.

NO MORE BATCHES FOR THIS AGENCY
F1-HELP F2-INVY PRINT F4-PRIOR FS-MEXT F&-BALANCIN @ 8-DOC TRACK
F9-INTERRUPT F11-CORRECT BATCH ENTER-FIRST CLEAR-EXIT

Ready ADTH4F  |OVR NUM 211
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Type an “S” next to the sequence that needs correction and press F11-Correct
Batch to advance to the 510-Recall a Batch for Correction screen.

File Edit View Connection Options Tools Help

BEBRR - GR84S aw B ?
5520 V2.0 MD UAT RXSTARS ACCOUNTING SYSTEM 02/08/18 01:47 PH
LINK TO: VIEW A BATCH DB24A

BATCH ID: AGENCY TRN DATE 020818 TYPE 5 NO 723 SEQUENCE 99001

MODE 1 EFF DATE 020818 STATUS R PRINTER ID: NEOL

S SEQ CUR DOCs/SFX REF DOC/SFX M aGY TC INDEX PCA  AY COBJ AMOUNT R

s 00001 JEQO2160 Q01 TRN 413 BLANK 10015 18 0101 50.00
002 JEOO2160 001 TRN 412 BLANK 10016 18 0101 50.00

Type an “S" next
to the sequence
that needs
correction.

Press F11-Correct
Batch to advance to
510 Recall a Batch
for Correction

ENTERED COUNT: 00002
COMPUTED COUNT: 00002
NO HORE DETAILS IN THIS BATE

ENTERED AMOUNT: 00000000100.00
COMPUTED AMOUNT: 00000000100.00

F1-HELP F2-5ELECT
F9-INTERRUPT

4-PRIN S5-NEXT PAGE F&-BALANCING F7-INY PRINT F8-DOC TRACK
F11-CORRECT BATCH JF12-HEADERS ENTER-FIRST PAGE CLEAR EXIT

Ready ADTIAF  |OVR NUM 84
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Press F4-Change to change the data elements for sequence 00001.

File Edit View Connection Options Tools Help

PAYHENT DIST TYPE:
DISE HETH IND:
ORIGINAL USER ID:
USER CLASS:

LAST USER ID:

F1-HELP F2-CHANGE HDR F3-DELETE
F&-DOC TRK F9-INTERRUPT F10-ADD

Ready

e I WwiHSsGHR &4 & 9 aw | B2
5510 V2.0 MD UAT R*¥STARS ACCOUNTING SYSTEM 02/08-18 01:47 PH
LINK TO: RECALL A BATCH FOR CORRECTION DB2A
BATCH AGENCY: TEN

BATCH DATE: 020818 Note: Because the sequence

BATCH TYPE: 5 was selected on the previous
scauence nuwper, aseet R o co It defaulisinthe

TRans) | Seduence number field.
BATCH BALANCING-
ENTERED COUNT: 00002 ENTERED AMOUNT: 00000000100.00
COMPUTED COUNT: 00002 COMPUTED AMOUNT: 000Q0000100.00

Press F4-Change to
change the data
elements in the batch.

FE-U IEH F&-BALANCING F7-DETAILS
RECOAPUTE F12-HEADERS CLERR-EXIT

ADTI4F

OVR MUM  |5,29
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Tab and change the PCA to 11015 and press F10-Save. The system will display

the message “Transaction Successfully Changed”.

File Edit View Connection QOptions Tools Help

BB o GHfhrhe 243 S a9 B|?

S501 v2.0 HD UAT RxSTARS ACCOUNTING SYSTEHM 02/08/18 01:49 PH
LINK TO: ____ JOURNAL VOUCHER TRANSACTION ENTRY NOTE: N DB2A
BATCH: AGENCY TRN DATE 020818 TYPE 5 NO 723 SEQ NO 00901 HODE MASTER EDIT OHLY
DOC DATE: 020818 EFF DATE: 920818 DUE DATE: SERV DATE:
CUR DOC/SFX: JE0G2160 901 REF DOC/SFX: _ AGENCY: TRH

TRANS CODE: 413 EXPERDITURE B0 Change the PCA to
11015 and press F10- 18

INDEX :
PCA: 11015 ¢ BALTINORE MO

Save to save the change

to this transaction.

COMP/AGY OBJ: _____ 0808
AMOUNT: 00000000050.00 RVS:
DOC COUNT: 00002 DOC AMTA
GL ACCT/AGY: _
DESCRIPTION:
FUND : GRANT NO/PH: PROJ NO/PH:

DEBT/INVEST ISSUE #:

00000000100.00 DOC AGY: TRH

The system will display the
message “Transaction
Successfully Changed”.

TRANSACTION SUCCESSFULLY CHANGED

F1=-HELP F3-RTI F4-EDIT F5-NEXT F&6-BALANCING F7-DETAILS F9-INTERRUPT
F10-SaVE 11-5AVE-CLEAR F12-HEADERS CLEAR-EXIT

Ready ADTI4F  |OVR NUM (4,12

Press F6-Balancing to balance the batch and F6-Release to release the batch for
processing in the nightly batch cycle.
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Add an Entry to a Batch

In the next exercise, we are going to add an entry to an existing batch.

Locate the batch that you just changed on the 530 Batch Header screen. To help
in your search for this batch, you can type today’s date in the Batch Date Low

tield and press <Enter>.

Type an “S” next to the batch and press F7-Details to advance to the 520 View a
Batch screen.

File Edit Wiew Connection Options Tools Help

B 4¢BR > Girfme 84 @3 % © aw i ?
5530 V2.0 MD UAT RXSTARS ACCOUNTING SYSTEM 02/08/18 ©1:50 PH
LINK TO: VIEW BATCH HEADERS DB24A

BATCH AGENCY: TRN BATCH DATE LOW: 920518 BATCH DATE HIGH: 123149

...BATCH ID... EFF ENTERED ENTERED COMP COMP
S DATE TYP NO STa BAL HODE DATE COUNT AMOUNT COUNT AMOUNT
020818 5 723 R Y 1 020818 00002 0O0DOOOOO100.00 QOOD2 OQOODOOOO10Q0.00

[0]

Type “S" next to the

batch to which you want

- to add a fransaction. Press F7-

- Details to
advance to

screen 520-

NO MORE BATCHES FOR THIS AGENCY

F1-HELPF F2-INY PRINT F4-PRIOR FS-NEXT FB-BﬁLﬁNCINB-DDC TRACK

F9-INTERRUPT F11-CORRECT BATCH ENTER-FIRST CLEAR-EXIT

Ready ADTI4F  |OVR NUM 211
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Press F11-Correct Batch to recall the batch for correction.

File Edit View Connection Options Tools Help

B BB v GhMHe 84 3 S aw B2

5520 V2.0 MD UAT R*¥STARS ACCOUNTING SYSTEM 020818 01:59 PH

LINK TO: VIEH A BATCH DB2A

BATCH ID: AGENCY TEN DATE 020818 TYPE 5 NO 723 SEQUENCE 00001

MODE 1 EFF DATE 020818 STATUS R PRINTER ID: NEOL

S SEQ CUR DOCrSFX REF DDC/SFX M AGY TC INDEX PCA AY COBJ AMOUNT R

_ 00091 JEOO2160 001 TRN 413 BLANK 11015 18 0101 50.00

_ 00002 JEOO2160 001 TRN 412 BLANK 10016 18 0101 50.00
ENTERED COUNT: 00092 ENTERED AMOUNT: 0@000000100.00
COMPUTED COUNT: 00092 COMPUTED AMOUNT: 0Q000000100.00

NO HORE DETAILS IN THIS BATCH

F1-HELF F2-5ELE 1=PR I} -NEXT PAGE F&-BALANCING F7-INY PRINT F&8-DOC TRACK

F3-INTERRUP F11-CORRECT BATCH _P12-HEADERS ENTER-FIRST PAGE CLEAR EXIT

Ready ADTI4F  |OVR NUM 419
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The system will advance to the 510 Recall a Batch for Correction screen. Notice
the Sequence Number is 00000 as you did not select a Sequence number on the
previous screen.

File Edit Yiew Connection Options Tools Help

B oéBAB o OATE 848 & S e aw |2
S510 V2.0 HD UAT R*STARS ACCOUNTING SYSTEM 02/08/718 02:00 PHM
LINK TO: RECALL A BATCH FOR CORRECTION DB2A

BATCH AGENCY: TEN
BATCH DATE: 020818
BATCH TYPE: 5
BATCH NUMBER: 723
SEQUENCE NUMBER: 00000 (REQUIRED IF CHANGING, DELETING, OR VIEWING A

TRANS )

BATCH BALANCING-
ENTERED COUNT: 00002 Press F10-Add to add a 0106 .00
COMPUTED COUNT: 00002 fransaction to this batch. 0100 .00

PAYHMENT DIST TYPE:
DISE METH IND:
ORIGINAL USER ID:
USER CLASS:

LAST USER ID:

F1=-HELP F2-CHANGE HDR F3-D
F&-DOC TRK F9-INTERRUPT

TE F4-CHANGE FS5-VIEW F&6-BALANCING F7-DETAILS
F10-aDD ) F11-RECOMPUTE F12-HEADERS CLEAR-EXIT

Ready ADTI4F  |OVR NUM |5,29

Press F10-Add to add a transaction to this batch.
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File Edit View Connection Options Tools Help

W o4 BB olmSsiR 84 &3 S v aw | B2
5501 V2.0 MD UAT RXSTARS ACCOUNTING SYSTEM 02/058/18 ©2:02 PH
LINK TO: _ JOURNAL YOUCHER TRANSACTION ENTRY NOTE : DB24
BATCH: AGENCY TRN DATE 020818 TYPE 5 NO 723 SEQ HO 00003 MODE MASTER EDIT OHLY
DOC DATE: 020818 EFF DATE: 020818 DUE DATE: SERV DATE:
CUR DOC/SFX: _je 001 ENCY: _
TRANS CODE: 410 Complete the required data
INDEX : elements and press F4-Edit then
PCA: 10015 F-10 Save to edit and save the AY: 18
COMP/AGY OBJ: __ &118 transaction.
AMOUNT: _ 25,
DOC COUNT: DOC AMT, \_ DOC AGY
GL ACCT/AGY: _ /
DESCRIPTION:
FUND : GRANT NOPH: PROJ HO-PH:

DEBTINVEST ISSUE #:

F1-HELF F3-RTI F&-BEALANCING F7-DETAILS F9-INTERRUPT 1III SAVE

F11-SAVE-/CLEAR F12-HEADERS CLEAR-EXIT

Ready ADTI4F  |OVR MUM 11,43

Complete the required data elements below to add a sequence(s) to this batch.
Press F4-Edit and F10-Save to create the transactions.

Doc Date Today’s Date

Curr Doc/Sfx JE /001 (automatic document numbering will
complete the field).

Trans Code 410

PCA 10015

AOB]J 8118

Amount $25.00

Doc Amount $50.00
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Eile Edit View Connection Options Tools Help
B & B o HhfHe &4 3% Sl aw B2
5501 V2.0 MD UAT R¥STARS ACCOUNTING SYSTEHM 02/08/18 02:04 PH
LINK TO: JOURNAL VOUCHER TRANSACTION ENTRY NOTE: N DB2A
BATCH: AGENCY TRN DATE 020818 TYPE 5 ND 723 SEQ NO 00004 MODE MASTER EDIT OHNLY
DOC DATE: 020818 EFF DATE: 020818 DUE DATE: SERV DATE:
CUR DOC-SFX: JE0O2161 001 REF DOC/SFX: AGENCY: TRN
TRANS CODE: 410 REVENUE ADJUSTMENT {INCREASE}
INDEX : / \
PCa: 10015 FUND 0001 Comple’re the reqwred data
COMP/AGY OBJ: _ &118 elements and press F4-Edit then F10-
AMOUNT : rvs{ Save to edit and save the
DOC COUNT: 00001 DOC AMT tfransaction. You must receive
GL ACCTA/AGY: “Transaction Successfully Written™.
DESCRIPTION: Press F7-Details to advance to the
FUND: ___ GR 520 View a Batch screen. |
DEBT/INVEST ISSUE #: k j
RTI:
TRANSACTION SUCCESSFULLY WRITTEN
F1-HELP F3-RTI F4-EDIT F6-BALANCING @ F9-INTERRUPT F10-SAVE
F11-SAVE/CLEAR F12-HEADERS CLEAR-EXIT
Ready ADTILAF  [OVR NUM (4,12

Complete the required data elements for the next sequence listed below; press
F4-Edit and F10-Save to create the transaction. You must receive “Transaction
Successfully Written”. The system will advance to the next sequence.

Trans Code 411
PCA 10016
Amount $25.00

Press F7-Details to view the details of the batch.
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File Edit View Connecticn Options Tools Help

B BB - GHHHE S4B & » aw B2
5520 v2.0 MD UAT RxSTARS ACCOUNTING SYSTEM 02/08/18 02:06 PM
LINK TO: VIEW A BATCH DBE2A

BATCH ID: AGENCY TEN DATE 920818 TYPE 5 NO 723 SEQUENCE 00001

MODE 1 EFF DATE 020818 STATUS H PRINTER ID: HNEGOL

S SEQ CUR DOC/SFX REF DOCA/SFX M AGY TC INDEX PCA AY COBJ AHOUNT R
_ 00001 JEOO2160 001 TRHN 413 BLANK 11015 18 0101 50.00
_ 00002 JEOO2160 001 TRN 412 BLANK 10016 18 0101 50.00
_ 00003 JEOO2161 001 TRH 410 BLANK 10015 18 8118 25.00
_ 00004 JEOO2161 001 TRH 411 BLANK 10016 18 8118 25.00

Press F6-Balancing to
balance the batch.

ENTERED COUNT: 00002 ENTERED AMOUNT: 00000000 100.00
COMPUTED COUNT: 00004 COMPUTED AMOUNT: 00000000150.00
NO HORE DETAILS IN THIS BATCH

F1-HELP F2-5ELECT F4-PRINT F5-NEXT PAGE\F&-BALANCING E7-INVY PRINT F&-DOC TRACK
F9-INTERRUPT F11-CORRECT BEATCH F12-HEADERS ENTER-FIRST PAGE CLEAR EXIT

Ready ADTIL4F  |OVR MUM (4,19

Press F6-Balancing to balance the batch. Because we have added transactions to
this batch, it is out of balance. We must get the batch to balance before we can
release it to be processed to the nightly batch cycle.
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Correcting a Batch that Is Not Balanced

File Edit View Connection Options Tools Help

Bl BB GAAHR S & S e aw B2
5502 v2.0 HD UAT R*¥STARS ACCOUNTING SYSTEM 020818 02:10 PH
LINK TO: BATCH BALANCING DB2A

BATCH AGENCY: TRN
BATCH DATE: 020818
BATCH TYPE: 5

BATCH NUHMBER: 723
BATCH BALANCING:
ENTERED COUNT: 00002 ENTERED AMOUNT: 00000000100.00
COMPUTED COUNT: 00004 COMPUTED AMOUNT: 00000000150.00

PAYMENT DIST TYPE:

/'

DISE METH IND:
USER ID:
USER CLASS: 01

Batch or Documents are not in
AGOMZ3 . balance. Press F7-Details to
return to the 520-View a Batch

screen.

HARNING....BATCH OR DOCUMENTS MOT IN BALANCE
F1-HELP F2-RECALL BATCH F3-DELETE F&-RELEASE
F9-INTERRUPT F19-HOLD F11-HEADER ENTRY

F&8-DOC TRACK

F12-HEADERS CLEAR-EXIT

ADTH4F |OVR

Ready NUM 211

Notice the Entered Count and Entered Amount do not match the Computed
Count and Computed Amount. This is causing the out-of-balance condition.

Press F7-Details to return to the 520-View A Batch screen.

47



R*STARS — ERROR CORRECTION
aining Department & —

J- -

File Edit View Connection Options Tools Help

B o4 B MAafe 8a @8 & & aw @B 2
5520 V2.0 MD UAT RXSTARS ACCOUNTING SYSTEM 02/09/18 09:38 AM

LINK TO: VIEW A BATCH DBZA

BATCH ID: AGENCY TRN DATE 920818 TYPE S NO 723 SEQUENCE 00001

MODE 1 EFF DAT ID: NEOL
Noftice the Entered Count and

§ SEQ CUR DOC/SFX REF po{ Entered Amount do not match AMOUNT R

_ 00001 JEPO2160 0O1 the Computed Count and 50.00

_ 00002 JEOO2160 001 Computed Amount, causing the 50.00

_ 00003 JEOOZ2161 001 out-of-balance condition. 25.00

_ 00004 JEGO2161 001 25.00

_ Press F11-Correct Batch to

_ advance to the 510 Recall a

_ Qofch for Correction screen.

ENTERED COUNT: 00002 ENTERED AMOUNT: 00000000100 .00
COMPUTED COUNT: 00004 COMPUTED AMOUNT: 00000000150.00
NO MORE DETAILS IN THIS BATCH

F1-HELP F2-5ELEC 4=-PRINT FS5-NEXT PAGE F6-BALANCING F7-INY PRINT F&8-DOC TRACK
F9-INTERRUPY_F11-CORRECT BATCH’ F12-HEADERS ENTER-FIRST PAGE CLEAR EXIT

Ready ADTI741  |OVR MUM (4,19

Because we added sequences 00003 and 00004, the Entered Count and Entered
Amount (from the first journal entry) do match the Computed Count and
Computed Amount. To correct this out-of-balance condition, press F11-Correct
Batch to advance to the 510 Recall a Batch for Correction screen.
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File Edit View Connection Options Tools Help

PAYMENT DIST TYPE:
DISE METH IND:
ORIGINAL USER ID:
USER CLASS:

LAST USE

F|-HEF3
F8-DOC TRK FI-INTERRUPT

Ready

B 4 BB mehE Sa & S v aw 8?2
SS510 v2.0 HD UAT R¥STARS ACCOUNTING SYSTEM 02,0918 99:39 AH
LINK TO: __ RECALL A BATCH FOR CORRECTION DB2A
BATCH AGENCY: TEMN
BATCH DATE: 020518
BATCH TYPE: 5
BATCH NUMBER: 723
SEQUENCE NUMBER: 90000 (REQUIRED IF CHANGING, DELETING, OR VIEWING A
TRANS)
BATCH BALANCING-
ENTERED COUNT: 00002 ENTERED AMOUNT: 0Q0QQQQ0 100,00
COMPUTED COUNT: 00004 COMPUTED AMOUNT: 00000000150 .00

Press F2-Change
Hdr to advance
fo the 511

Change Header

-DELETE F4-CHANGE F5-VIEW F&6-BALANCING F7-DETAILS
F19-ADD F11-RECOMPUTE F12-HEADERS CLEAR-EXIT

ADTI741  |OVR NUM 5,29

Press F2-Change Hdr to change the batch header information. The system will
advance to the 511 Change Batch Header screen.
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Eile Edit View Connection Options Tools Help

B o4 B HAefme 84 @ S e 2
S511 v2.0 MD UAT RXSTARS ACCOUNTING SYSTEM 02/69/18 09:40 AM
LINK TO: CHANGE BATCH HEADER DB24A

ENTER CHANGES - PRESS SAVE KEY TO UPDATE OR CANCEL KEY TO CANCEL

BATCH AGENCY: TRN
BATCH DATE: 020818
BATCH TYPE: S

BATCH MUMBER: 723

BATCH BALANCING:
ENTERED COUNT: 00002 ENTERED AMOUNT: 90000000100 .00
COMPUTED COUNT: 004 COMPUTED AMOUNT: @00POQOOQ150.00
BATCH EDIT MODE: 1
PAYMENT DIST TYPE:

DISB METH IND: Changed the Entered Count
EFFECTIVE DATE: 020818 and Entered Amount to match
USER ID: AEOM23 the Computed Count and
USER CLASS: 01 Computed Amount. Press F10-

Save to save the Change
Batch Header screen.

F1-HELP F9-INTERRUPT (F10-5SAVE) F12-CANCEL CLEAR-EXIT

Ready ADTIZ41  |OVR MUM 12,30

—— —— —

Change the Entered Count and Amount to match the Computed Count and
Amount and press F10-Save to save the Change Batch Header screen. The
system will return back to the 510 Recall a Batch for Correction screen. Press F7-
Details to view the details of the transaction.
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File Edit View Connection Options Tools Help

ADTIZ1  |OVR

Ready

mhdE 24 F S e aw B 2
S510 V2.0 HD UAT R¥STARS ACCOUNTING SYSTEM 02,0918 09:42 AM
LINK TO: _ RECALL A BATCH FOR CORRECTION DE2A
BATCH AGENCY: TEN
BATCH DATE: 020818
BATCH TYPE: 5
BATCH NUMBER: 723
SEQUENCE NUMBER: {REQUIRED IF CHANGING, DELETING, OR VIEHMING A
TRANS)
BATCH BALANCING-
ENTERED COUNT: 00004 ENTERED AMOUNT: Q0000000150 .00
COMPUTED COUNT: 00004 COMPUTED AMOUNT: 00000000150 .00
PAYMENT DIST TYPE: Press F7-Details to view the
DISE METH IND: Details.
ORI1GINAL USER 1D:
USER CLASS:
LAST USER 1D:
F1-HELP F2-CHANGE HDR F3-DELETE F4-CHANGE FS-VIEW F&6-BALANCING
F&-DOC TRK F9-INTERRUPT F10-aDD F11-RECOMPUTE F12-HEADERS CLEAR-EXIT

NUM [5.29

Notice the Entered Count matches the Computed Count and The Entered
Amount matches the Computed Amount. Press F7-Details to view the
transactions within the batch on the 520 screen.
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File Edit View Connection Options Tools Help

B4 B mAafmE 548 & % o a9 B ?
S520 V2.0 MD UAT RXSTARS ACCOUNTING SYSTEM 02/09/18 09:45 AM

LINK TO: VIEH A BATCH DB2A

BATCH ID: AGENCY TEN DATE 020818 TYPE 5 HNO 723 SEQUENCE 00001

MODE 1 EFF DATE 020818 STATUS H PRINTER ID: MEOL

S SEN CUR DOC/SFX REF DOC/SFX MW AGY TC INDEX PCA AY COBJ AMDUNT R
_ 00001 JEOO2160 001 TRN 413 BLANK 11015 18 0101 50.00
_ 00002 JEOO2160 001 TRN 412 BLANK 10016 18 0101 50.00
_ 00003 JEOO2161 001 =ou sea msaius sane= ea3118 25.00
— 00004 JEOO2181 001 The Entered Count and Amount match (18 25.00

- the Computed Count and Amount.
- Press Fé6-Balancing to balance this

- batch.
ENTERED COUNT: 00004 ENTERED AMOUNT: 90000000150 .00
COMPUTED COUNT: 90004 COMPUTED AMOUNT: 00000000150.00

NO MORE DETAILS IN THIS BATCH
F1-HELP F2-SELECT F4-PRINT FS-NEXT PAGE(F&-BEALANCING F7-INV PRINT F&8-DOC TRACK
F9-INTERRUPT F11-CORRECT BATCH F12-HEADER NTER-FIRST PAGE CLEAR EXIT

Ready ADTI}41  |OVR MNUM (4,19

The Entered Count and Amount now match the Computed Count and Amount.

Press F6-Balancing to balance the batch and F6-Release to release the batch to be

processed in the nightly batch cycle. After balancing and releasing the batch, the
status of the batch will be “R”.
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e

Press F12 — Headers from the 502 screen to go to the 530 screen.

ra

File Edit View Connection Options Tools Help

BATCH AGENCY:
BATCH DATE:
BATCH TYPE:

BATCH NUMEBER:

BATCH BALANCING:
ENTERED COUNT:
COMPUTED COUNT:

PAYMENT DIST TYPE:
DISE METH IND:
USER 1ID:

USER CLASS:

BATCH HAS BEEN SUCCESSFULLY

F1-HELP F2-RECALL BATCH
F9-INTERRUPT F10-HOLD

Ready

B 4 BB frrre e & S e aw B2
5502 V2.0 MD UAT R¥STARS ACCOUNTING SYSTEH 0270918 09:46 AH
LINK TO: BATCH BALANCING DB2A

F3-DELETE F&-RELEASE
F11-HEADER ENTRY

TRN
020818
5

723

00004
00004

ENTERED AMOUNT:
COMPUTED AMOUNT:

00000000150 .00
00000000150.00

Press F12-Headers to go to the
530 View Batch Headers
Screen.

AED
a1

RELEASED

F&-DOC TRACK
CLEAR-EXIT

ADTI741  |OVR NUM 211
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A
Delete an Existing Entry in a Batch

Locate the batch on the 530 Batch Header screen to which you just added a
transaction. To help in your search for this batch, you can type today’s date in
the Batch Date Low field and press <Enter>. Type an “S” next to the batch and
press F7-Details to advance to the 520 View a Batch screen.

File Edit View Connection Options Tools Help

8530 V2.0 MD UAT R¥*STARS ACCOUNTING SYSTEH 0270918 09:47 AM
LINK TO: YIEH BATCH HEADERS DB2aA

BATCH AGENCY: TRM BATCH DATE LOW: 920818 BATCH DATE HIGH: 123149

...BATCH 1ID... EFF ENTERED ENTERED COMP COHP
S DATE TYF NO STA BAL MODE DATE COUNT AMOUNT COUNT AMOUNT
s 020818 5 723 R Y 1 0208158 00004 QOQ0QQOQO150.00 00004 OQODOOODOI1S50.00

Press F7-Details to
advance to
screen 520-View
a Batch.

- Type “S" next to
- the batch that
- needs correction.

NO MORE BATCHES FOR THIS AGENCY
F1-HELP F2Z-INV PRINT F4-PRIOR FS-NEXT FB-BﬁLnNCING-DDC TRACK
F9-INTERRUFPT F11-CORRECT BATCH ENTER-FIRST CLEAR-EXIT

Ready ADTI?41  |OVR MNUM (211
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A

Type an “S” next to the sequence that will be deleted and press F11-Correct Batch
to advance to the 510-Recall a Batch for Correction screen. For this batch we
want to delete sequences #00001 and #00002.

File Edit View Connection Options Tools Help

W4 B memE 8 3 S e aw B ?
5520 2.0 MD UAT RXSTARS ACCOUNTING SYSTEM 02/09/18 09:51 AM
LINK TO: VIEW A BATCH DB2A

BATCH ID: AGENCY TEN DATE 020818 TYPE 5 NO 723 SEQUENCE 00001

HMODE 1 EFF DATE 020814 STATUS R PRINTER 1D: HEOL
S SEQ CUR DOC/SFX REF DOC/SFX M AGY TC INDEX PCA AY COBJ AMOUNT R
s 00001 JEOO2160 001 TRN 413 BLANK 11015 15 0101 50.00

002 JEQO2160 001 TRN 412 BLANK 10016 18 0101 50.00
_ 00003 JEOO2161 001 TRN 410 BLANK 10015 18 &118 25.00
_ 00004 JEOO2161 001 TRN 411 BLANK 10016 18 8118 25.00

_ Type an “S” next
- to the sequence

_ that will be
Aeleted

Press F11-Correct
Batch to advance to
510 Recall a Batch
ENTERED COUNT: 00004 for Correction 00000150 . 00
COMPUTED COUNT: 00004 T 0000000150 .00
ND MORE DETAILS IN THIS BATCH

F1-HELP F2-SELECT F4-PRIN -NEXT PAGE F&-BALANCING F7-INV PRINT F&8-DOC TRACK
F9-INTERRUP 11-CORRECT BATCH P12-HEADERS ENTER-FIRST PAGE CLEAR EXIT

Ready ADTI41  |OVR NUM 84
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After confirming that the sequence number is correct in the “sequence number”
tield, press F3-Delete

R*STARS — ERROR CORRECTION

File Edit View Connection Options Tools Help

B4 B Hefme 8da 8 & v a2
5510 V2.0 MD UAT R¥STARS ACCOUNTING SYSTEM 0270918 09:52 AM
LINK TO: RECALL A BATCH FOR CORRECTION DB2A

BATCH AGENCY: TRN
BATCH DATE: 920818

BATCH TYPE: 5 After confirming that the

BATCH NUMBER: 723 !
SEQUENCE NUMBER: 90001 m sequence number is correct,

TRANS) press F3-Delete to delete the
sequence.
BATCH BALANCING-
ENTERED COUNT: 00004 ENTERED A NT: 00000000150.00
COMPUTED COUNT: 00004 COMPUTED AMOUNT: 00000000150.00

PAYMENT DIST TYPE:
DISB METH IND:
ORIGINAL USER ID:
USER CLASS:

LAST USER ID:

F1-HELP F2-CHANGE HDRF‘I-CHHNGE FS-VIEH F&6-BALANCING F7-DETAILS
F&-DOC TRK F9-INTERRUPT F10-ADD F11-RECOMPUTE F12-HEADERS CLEAR-EXIT

Ready ADTIZ41  |OVR MUM 5,29
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Press F3-Delete again to confirm the deletion. The system will display the
message “Transaction Successfully Deleted”.

R*STARS — ERROR CORRECTION

File Edit View Connecticn Options Tools Help

BATCH AGENCY: TRH
BATCH DATE: 020818
BATCH TYPE: 5

BATCH NUMBER: 723

TRANS)
BATCH BALANCING-

ENTERED COUNT: 00004
COMPUTED COUNT: 00003

90015000

The system will display the 00100 .00
message “Transaction
Successfully Deleted”.
Press F7-Details to review
the remaining
fransactions in the batch.

PAYMENT DIST TYPE:
DISB METH IND:
ORIGINAL USER ID:
USER CLASS:

LAST USER

o1
AGOM23

TRANSACTION SUCCESSFULLY DELETED
F1-HELP F2-CHANGE HDR F2-DELETE F4-CHANGE FS5-VIEH F&-BALANCING
F&-DOC TRK F9-INTERRUPT F10-aDD F11-RECOMPUTE F12-HEADERS CLEAR-EXIT

Ready ADTI741  |OVR

B & B mSre 84 &3 S aw | B2
S510 V2.0 MD UAT RXSTARS ACCOUNTING SYSTEM 02/09/18 10:06 AM
LINK TO: RECALL A BATCH FOR CORRECTION DE2A

SEQUENCE NUMBER: 000@1 (REQUIRED IF CHANGING, DELETING, OR VIEWING A

NUM 5,29

Delete Sequence 00002 by entering the number in the ‘Sequence Number” field.
Press F3-Delete twice to delete. The system will display the message
“Transaction Successfully Deleted”.

Press F7-Details to review the remaining transactions in the batch.
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File Edit View Connection Opticns Tools Help

B4 B HehE 84 3 % v aw | @9
5520 v2.0 MD UAT RXSTARS ACCOUNTING SYSTEM 02/09/18 10:08 AN

LINK TO: VIEH A BATCH DE2A

BATCH ID: AGENCY TEN DATE 020818 TYPE 5 NO 723 SEQUENCE 900001

MODE 1 EFF DATE 020814 STATUS H PRINTER ID: NEOL

S SEQ CUR DOCASFX REF DOCASFX M aGY TC INDEX PCa AY COBJ AMOUNT R
_ 00003 JEOO2161 001 TRN 410 BLANK 190@15 18 81148 25.00
_ 00004 JEOGO2161 901 TRMN 411 BLANK 190916 18 81148 25.00

- Press F6-Balancing and
- F-6 Release to balance
the release the batch
for processing in the

ninhth; hAtrh Aucla

ENTERED COUNT: 00004 ENTERED AMOUNT: 00000000150 .00
COMPUTED COUNT: 00002 COMPUTED AMOUNT: 00000000050.00
NO MORE DETAILS IN THIS BATCH

F1-HELP F2-SELECT F4-PRINT F5-HEXT PAGE  F&-BALANCING F¥-IN¥ PRINT F&-DOC TRACK
F9-INTERRUPT F11-CORRECT BATCH F12-HEADERS NTER-FIRST PAGE CLEAR EXIT

Ready ADTIF41  [OVR MNUM (419

After reviewing the transactions in the batch on the 520 View a Batch screen,
press F6-Balancing and F-6 Release to release the batch to be processed in the
nightly batch cycle.

It should be noted that after a sequence has been deleted from a batch it probably
will not balance. At that point, see the instructions for changing the batch header
so that the Entered Count and Entered Amount match the Computed Count and
Computed Amount, starting on page 48 ‘Correcting a Batch that is Not
Balanced’. Additional information on batch balancing appears in the following
section of this manual (page 71).
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Deleting an Entire Batch (Sequences and Batch Header)

Locate a batch on the 530 View Batch Header screen with sequences. (Hint: The
Comp Count cannot be 00000.) This batch will be deleted, first by deleting all the
sequences and then by deleting the batch header. Empty batch headers should
not appear on the 530 screen and should be deleted also.

For this exercise we will use the batch we just created — batch type 5, batch
number starting with 7 plus our login ID.

File Edit View Connection Options Tools Help

B & By @ mAare 84 & % a9 B 2
5530 V2.0 MD UAT RXSTARS ACCOUNTING SYSTEM 02,/09/18 10:10 AN

LINK TO: VIEH BATCH HEADERS DB2A

BATCH AGENCY: TRN BATCH DATE LOW: 020818 BATCH DATE HIGH: 123149
...BATCH ID...
DATE TYP NO STA BAL HMODE

0818 5 723 H N 1

COnP
AMOUNT
00000000050 .00

n

Tab and type “S" next to the
batch you want to delete.

(L]

Press F7-Details fo advance
fo the 520-View a Batch
screen.

NO MORE BATCHES FOR THIS AGENCY
F1-HELP F2-INV PRINT F4-PRIOR FS-MNEXT FB-BﬁLﬁNCING F&-DOC TRACK
F9-INTERRUPT F11-CORRECT BATCH ENTER-FIRST CLEAR-EXIT

Ready ADTI741  |OVR NUM 211

Tab and type an “S” next to the batch that you want to delete. Press F7-Details to
advance to the 520-View a Batch screen.
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File Edit View Connection Options Tools Help

o4 By e S48 S & a9 B2
5520 V2.0 MD UAT RXSTARS ACCOUNTING SYSTEM 02/09/18 01:44 PH

LINK TO: VIEM A BATCH DB2A

BATCH ID: AGENCY TEM DATE 020818 TYPE 5 NO 723 SEQUENCE 00001

MODE 1 EFF DATE 020818 STATUS H PRINTER 1D: MEGL
5 SE@ CUR DOC/SFX REF DOC/SFX Tab and type “S" next to AMDUNT R
0032 JEOO21&61 001 . .

s 3‘3004 IE002161 001 the first sequence in the 2:'22

- batch. Press F11-Correct '

- Batch to advance to the

B 510-Recall a Batch for

_ Correction screen.
ENTERED COUNT: 00004 ENTERED AMOUNT: 00000000150.00
COMPUTED COUNT: 00002 COMPUTED AMOUNT: 00000000050 .00

NO MORE DETAILS IN THIS BBICH

F1-HELP F2-SELECT F4-PRINT FS5-NEXT PAGE F&-BALANCING F7-INV PRINT F&-DOC TRACK
F9-INTERRUP F11-CORRECT BATCH 12-HEADERS ENTER-FIRST PAGE CLEAR EXIT

Ready ADTI7F  |OVR NUM |84

Tab and type “S” next to the first sequence in the batch. Each sequence must be
deleted before the batch header can be deleted. Press F11-Correct Batch to
advance to the 510-Recall a Batch for Correction screen.
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File Edit View Connection Options Tools Help

W& B e 84 & % & a9 B2
5510 V2.0 MD UAT RXSTARS ACCOUNTING SYSTEM 02/09/18 02:12 PM

LINK TO: RECALL A BATCH FOR CORRECTION DE2A

BATCH RGENCY: TRHN
BATCH DATE: 020818
BATCH TYPE:

BATCH NUMBER:

SEQUENCE NUMBER: 90003 (REQUIRED IF CHANGING, DELETING, OR VIEWING A

TRANS)
BATCH BALANCING-
ENTERED COUNT: 00004 ENTERED AMOUNT: 0000000015000
COMPUTED COUNT: 00002 COMPUTED AMOUNT: 0000Q0000050.00

PAYMENT DIST TYPE:
DISE METH IND:
ORIGIMAL USER ID:
USER CLASS:

LAST USER ID:

Press F3-Delete to delete
sequence 00003 in the
batch.

F1-HELF F2-CHANGE HDR 4-CHANGE F5-VIEH F6&-BALANCING F7-DETAILS
F&8-DpOC TRK F9-INTERRUPT F10-ADD F11-RECOMPUTE F12-HEADERS CLEAR-EXIT

Ready ADTICAF |OVR NUM 5,29

Press F3-Delete to delete sequence number 00003.
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File Edit View Cennection Options Tools Help

B4 R mAemE Sda @ S e aw i ?
5510 V2.0 MD UAT RXSTARS ACCOUNTING SYSTEM 02/09/18 02:14 PM
LINK TO: RECALL A BATCH FOR CORRECTION DB26A

BATCH AGENCY: TRHN
BATCH DATE: 020818 Press F3-Delete to

BATCH TYPE: 5 confirm the deletion.
BATCH NUMBER: 723

SEQUENCE NUMBER: 90003 (REQUIRED IF CHANGI
TRANS)

, DELETING, OR VIEWING A

BATCH BALANCING-
ENTERED COUNT: 00004 ENTER AMOUNT: 00000000150.00
COMPUTED COUNT: 00002 COMPUTED AMOUNT: 00000000050 .00

PAYMENT DIST TYPE:
DISE METH IND:
ORIGINAL USER ID: AGOM23
USER CLASS: 01
LAST USER ID: AGOM23

ETHERIDGE, BETH
ETHERIDGE, BETH
PRESS DELETE AGAIN TO CONFIEM

F1-HELF F2-CHANGE HDR 4-CHANGE FS5-VIEW F6&-BALANCING F7-DETAILS
F&-DOC TRK F9-INTERRUPT F10-ADD F11-RECOMPUTE F12-HEADERS CLEAR-EXIT

Ready ADTICAF |OVR NUM 5,29

Press F3-Delete again to confirm the deletion.
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Eile Edit View Connection Options Tools Help

B o4 B HamEe 248 8 % & aw B 7

5510 ¥2.0 MD URT R¥STARS ACCOUNTING SYSTEM
LINK TO: RECALL A BATCH FOR CORRECTION

0270918 92:14 PH
DB2A

COMPUTED COUNT:

PAYMENT DIST TYPE:
DISB METH IND:

Ready

BATCH AGENCY: TRN The system will display
BATCH DATE: 020818 fhe message
BATCH TYPE: 5 . .
BATCH NUMBER. 723 Transaction Successfully
SEQUENCE NUMBER: 00003 (REQU
BATCH BALANCING-
ENTERED COUNT: 00004 ENTERED AMOUNT:

COMPUTED AMOUNT:

OR VIEMING A

00000000150 .00
00000000025 .00

ORIGINAL USER 1ID: ETHERIDGE, BETH
USER CLASS:
LAST USER 1D: ETHERIDGE, BETH
TRANSACTION SUCCESSFULLY DELETED
F1-HELP F2-CHANGE HDR F3-DELETE F4-CHAMNGE FS-VIEM F&-BALANCING F7-DETAILS
F&8-DOC TRK F9-INTEERUPT F10-ADD F11-RECOMPUTE F12-HERDERS CLEAR-EXIT
ADTICAF |OVR MUM |5,29

The system will display the message “Transaction Successfully Deleted”.
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To delete the next sequence in the batch, change the sequence number “00003” to
“00004” and press F3-Delete to delete the next sequence in the batch.

File Edit View Connection Options Tools Help

H o4 BER Lahme 2848 % a2 B ?
5510 V2.0 MD UAT RXSTARS ACCOUNTING SYSTEM 02/69/18 02:16 PM
LINK TO: RECALL & BATCH FOR CORRECTION DB2A

BATCH AGENCY: TEN
BATCH DATE: 0208148

BATCH TYPE:
Change the sequence

BATCH NUMBER:
R number to 00004 and press
SEQUENCE NUMBER: 00004 (REQUIRED—IF F3-Delete fo delete the next

TRANS) .
sequence in the batch.
BATCH BALANCING-
ENTERED COUNT: 00084 ENTERED SHOUNT: 00000000150.00
COMPUTED COUNT: 00000 COMPUTED/AMOUNT: 00000000000.00

PAYMENT DIST TYPE:
DISE METH IND:
ORIGINAL USER ID: AGOM23
USER CLASS: @1
LAST USER ID: AGOM23

THERIDGE, BETH
ETHERIDGE, BETH
TRANSACTION SUCCESSFULLY DELETED

F1-HELP F2-CHANGE HDR -CHHNGE FS-VIEH F&-BALANCING F7-DETAILS
F&8-DOC TRK F9-INTERRUPT F10-ADD F11-RECOMPUTE F12-HEADERS CLEAR-EXIT

Ready ADTICAF |OVR MNUM  |5,29

Press F3-Delete to confirm the deletion of this sequence.
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A

Continue changing the sequence number and pressing F3-Delete until all the
sequences in the batch are deleted. When all sequences are deleted, press F7-
Details to advance to the 520-View a Batch screen.

File Edit View Connection Options Tools Help

W 4 B Sefhe &4 & % & a9 B2
S510 V2.0 MD UAT R¥STARS ACCOUNTING SYSTEH 02709718 02:16 PH
LINK TO: RECALL A BATCH FOR CORRECTION DE2A

BATCH AGEMCY: TRH
BATCH DATE: 920818
BATCH TYPE: 5

BATCH NUMBER: 723
SEQUENCE NUMBER: 00004 (REQUIRED IF CHANGING, DELETING, OR VIEWING A

TRANS)
BATCH BALANCING-
ENTERED COUNT: 00004 ENTERED AMOUNT: 00000000150.00
COMPUTED COUNT: 00000 o0 . 00
After all the sequences
PAYMENT DIST TYPE: are deleted, press F7-
DISE METH IND: Details to advance to
ORIGINAL USER ID: AGOM23 the 520 View a Batch
USER CLASS: o1 screen.

LAST USER ID: AGOMZ3

TRANSACTION SUCCESSFULLY DELETED

F1-HELP F2-CHANGE HDR F3-DELETE F4-CHANGE FS-VIEH F&-BALANCING

F&-DOC TRK F9-INTERRUPT FI10-aDD F11-RECOMPUTE FI12-HEADERS CLEAR-EXIT

Ready ADTICAF |OVR NUM 5,29
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File Edit View Connection Options Tools Help

W& G Ghme 94 8 & e a2 B|?
5520 v2.0 MD UAT R¥*STARS ACCOUNTING SYSTEH 02/0918 02:19 PH
LINK TO: VIEW A BATCH DB2A

BATCH ID: AGENCY TRM DATE 920818 TYPE 5 NO 723 SEQUENCE 00081
HMODE 1 EFF DATE 020818 STATUS H PRINTER 1ID: NEOL

S SEQ CUR DOC-SFX REF DOCA/SFX H AGY TC INDEX PCA RAY COBJ AMOUNT R

- Press F6-Balancing to begin the
- process to delete the batch header.

ENTERED COUNT: 00004 ENTERED AMOUNT: 00000000150.00
COMPUTED COUNT: 00Q0Q v COMPUTED AMOUNT: Q0000000000 .00
NO MORE DETAILS IN THIS BATCH

F1-HELP FZ-SELECT F4-PRINT F5-NEXT PAGE(F&-BALANCING F7-INV PRINT F&8-DOC TRACK

F9-INTERRUPT F11-CORRECT BATCH F12-HEADER NTER-FIRST PAGE CLEAR EXIT

Ready ADTICAF |OVR MUM 4,19

After confirming that all sequences have been deleted, press F6-Balancing to
begin the process to delete the batch header.
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Eile Edit View Connection Options Tools Help

B & B meme 248 F G e aw B|?
5502 V2.0 MD UAT RXSTARS ACCOUNTING SYSTEM 02/09/18 02:19 PM
LINK TO: BATCH BALANCING DB24A

BATCH AGENCY: TRM
BATCH DATE: 020818
BATCH TYPE: 5 Press F3-Delete
BATCH NUMBER: 723 to delete the
batch header.

BATCH BALANCING:
ENTERED COUNT: 00004 ENTERED AMOUNT: 00000000150 .00
COMPUTED COUNT: 00000 COMPUTED AMOUNT: 00000000000 .00

PAYMENT DIST TYPE:
DISB METH IND:
USER ID: AGOM23 ETHERIDGE, BETH
USER CLASS: 01

HARNIMG....BATCH OR DOCUMENTS NOT IN BALARNCE

F1-HELP F2-RECALL BATCH F6-RELEASE F7-DETAILS F&-DOC TRACK
F9-INTERRUPT F10-HOLD F11-HEADEE ENTRY F12-HEADERS CLEAR-EXIT
Ready ADTICAF |OVR NUM 211

The batch may be out of balance at this point, but the batch header can still be
deleted.

Press F3-Delete to delete the batch header.
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File Edit VWiew Connection Options Tools Help

F9-INTERRUPT

Ready

4 B Heame 848 e aw B9
5502 ¥2.0 MD UAT R¥STARS ACCOUNTING SYSTEM 0270918 02:20 PH
LINK TO: BATCH BALANCING DB2A

BATCH AGENCY:
BATCH DATE:
BATCH TYPE:

BATCH NUMBER:

BATCH BALANCING:
ENTERED COUNT:
COMPUTED COUNT:

PAYHENT DIST TYPE:
DISE METH IND:
USER 1ID:

USER CLASS:

PRESS DELETE AGAIN TO CONFIEH

F1-HELP F2-RECALL BﬁTCHB-RELEﬁSE F7-DETAILS

F10-HOLD F11-HEADER ENTRY

TRN
020818
5 Press F3-Delete to
723 confirm the deletion of

the batch header.
00004 ENTERED AMOUNT: 00000000150.00
00000 COMPUTED AMOUNT: 00000000000.00
AGOM23 ETHERIDGE, BETH
01

F&-DOC TRACK
F12-HEADERS CLEAR-EXIT

ADTICAF |OVR NUM (211

Press F3-Delete to confirm the deletion of the batch header.
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File Edit View Connection Options Tools Help

B & By marhE 848 ® % vl aw B2
5502 V2.0 MD UAT R¥STARS ACCOUNTING SYSTEM 0270918 02:21 PH
LINK TO: _ BATCH BALANCING DB2A
BATCH AGENCY: TRN System message will say
BATCH DATE: 020814 “"Batch Header Has Been
BATCH TYPE: 5 Deleted” or “Batch
BATCH NUMBER: 723 Marked for Delete”

BATCH BALANCING:
ENTERED COUNT: 00004
COMPUTED COUNT: 00000

ERED AMOUNT: 00000000150.00
OMPUTED AMOUNT: 00000000000.00

PAYMENT DIST TYPE:
DISE METH IND:

USER 1ID; ETHERIDGE, BETH

BATCH MARKED FOR DELETE
F1-HELP F2-RECALL BATCH F3-DELETE F&-RELEASE F7-DETAILS F8-D0OC TRACK
F9-INTERRUPT F1@-HOLD F11-HEADER ENTRY F12-HEADERS CLEAR-EXIT

Ready ADTICAF |OVR NUM 211

System message will say “Batch Marked for Delete” or “Batch Header Has Been
Deleted”.
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BATCH BALANCING

The batch balancing function must be performed to allow the batch to be
released for processing in the nightly batch cycle where the transactions are
posted.

The system checks three items to determine if the batch is in balance:

1. The Entered Count and the Computed Count must match.

2. The Entered Amount and the Computed Amount must match.

3. The total dollar amount of the Current Document Number (all suffixes) totals

the Document Amount of the transaction.

The Entered Count and Amount and the Computed Count and Amount appear
on the 520 View a Batch screen and on the 530 Batch Header screen.

Let’s take a look at how the total dollar amount of the Current Document
Number effects the balancing of a batch.
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Create a Journal Entry for agency TRN, Batch Type of 5 and Batch Number 8+last two
digits of your login ID. Remember, Edit Mode will need to be 1

File Edit Wiew Connection Options Tools Help
w4 B R meAE 248 F 8 law B2
S500 V2.0 MD UAT R¥STARS ACCOUNTING SYSTEH 02,2018 08:01 AM
LINK TO: ____ BATCH HEADER ENTRY DB2A
BATCH AGENCY: trn (SIGN ON AGEMNCY)
BATCH DATE: 022018 {MMDDYY, DEFAULTS TO TODAY'S DATE)
BATCH TYPE: 5
BATCH NUMBER: 823
BATCH COUNT: BATCH AMOUNT:
B4TCH EDIT MODE: 1 {(0=ND EDIT/POST, 1=EDIT, 2=EDIT-POST)
PAYMENT DIST TYPE: _ {MUST BE IN D50 PDT PROFILE)
DISB METH IND: _ (H, M, R, E OR SPACE)
EFFECTIVE DATE: {(MMDDY¥Y, DEFAULTS TO TODAYS DATE)
FAST ENTRY: _ (/57187 )
USER ID: a60T23 TRAINING ID#23
USER CLASS: 01
ACTION CODE AGENCY: _
ACTION CODE: _
F1-HELF F9-INTERRUFT F10-F11-SAVE CLEAR-EXIT
Ready ADTHME6 |OVR NUM [12,26

The first part of the batch will contain journal entries where revenue was posted
incorrectly.

Revenue of $100.00 should have been posted to PCA 10015, AY =CY, AOBJ 8118.

Instead it had been posted to PCA 100015, AY=CY, AOBJ = 8119 and PCA 10016,
AY=CY and AOBJ 8118 equally ($50.00 each).
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File Edit View Connection Options Tools Help

B4 B Shrel 24 8 4 v aw| B2
S501 V2.0 MD UAT RxSTARS ACCOUNTING SYSTEM 02/20/18 08:28 AM
LINK TO: _ JOURNAL VOUCHER TRANSACTION ENTRY NOTE: N DB2A
BATCH: AGENCY TRN DATE 022018 TYPE 5 NO 823 SEQ NO 00001 MODE MASTER EDIT ONLY
DOC DATE: 022018 EFF DATE: 022018 DUE DATE: SERV DATE:
CUR DOC/SFX: JE002162 001 REF DOC/SFX: AGENCY: TRN
TRANS CODE: 410 REVENUE ADJUSTMENT ( INCREASE)
INDEX: BLANK BLANK PCA TEST
PCA: 10015 FUND 0001 avY:
COMP/AGY DBJ: 5118 £116 MISC. FEES, FINES & FORFEITURES
AMOUNT : 00000000100.00 RVS: _ FUND OVRD: _
DOC COUNT: DOC AMT: 00000000200.00 DOC AGY: TRH
6L ACCT/AGY: _
DESCRIPTION:
FUND: 0001 GRANT NO/PH: __ PROJ NO-PH: _
DEBT/INVEST ISSUE #:
RTI
F1-HELP F3-RTI F4-EDIT F6&6-BALANCING F7-DETAILS F9-INTERRUPT F10-SAVE
F11-5AVE/CLEAR F12-HEADERS CLEAR-EXIT
Ready ADTHE6 |OVR NUM [£12

You should have entered 3 transactions for this cur doc number.

There was also an error with expenditures that were posted incorrectly. Expenditures of
$100.00 had been charged to PCA 11015, AY=CY, AOBJ 0101 when they should have

been charged to PCA 11016, AY=CY, AOBJ 0101.
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Below is the first transaction to get you started:

R*STARS — ERROR CORRECTION

Eile Edit View Connection Options Tools Help

w4 BE Shce 248 FE % v a=| B2

S501 V2.0 MD UAT RxSTARS ACCOUNTING SYSTEM 02/20/18 08:37 AM
LINK TO: JOURNAL VOUCHER TRAMSACTION ENTRY NOTE: N DB2A
BATCH: AGENCY TRN DATE 022018 TYPE 5 NO 823 SEQ NO 00004 MODE MASTER EDIT ONLY
DOC DATE: 022018 EFF DATE: 022018 DUE DATE: SERV DATE:

CUR DOC/SFx: JE0OZ163 901 REF DOC/SFX: _ AGENCY: TRN

TRANS CODE: 413 EXPENDITURE ADJUSTMENT (INCREASE)
INDEX: BLANK BLANK PCA TEST
PCA: 10015 FUND 0001 ay: 18
COMP/AGY OBJ: 0101 0101 REGULAR EARNINGS
AMOUNT: 00000000100.00 RVS: _ FUND OVRD:
DOC COUNT: 00003 DOC AMT: 00000000200.90 DOC AGY: TRM
6L ACCT/AGY: _
DESCRIPTION:
FUND: 0001 GRANT NO/PH: __ PROJ NO-PH: _
DEET./INVEST ISSUE #:
RTI
F1-HELP F3-RTI1 F4-EDIT F6-BALANCING F7-DETAILS F9-INTERRUPT F10-SAVE
F11-SAVE/CLEAR F12-HEADERS CLEAR-EXIT
Ready ADTHE6 |OVR NUM (412
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After both transactions have been entered, balance and release the batch.
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Eile Edit View Connection Options Tools Help

W e B2

&

w4 B SAfme &4 3
$502 V2.0 MD UAT
LINK TO:

BATCH AGENCY:
BATCH DATE:
BATCH TYFPE:

BATCH NUMBER:

BATCH BALANCING:
ENTERED COUNT:
COMPUTED COUNT:

PAYMENT DIST TYPE:
DISE METH IND:
USER 1ID:

USER CLASS:

BATCH HAS BEEN SUCCESSFULLY

F1=-HELF
F9-INTERRUPT

Ready

F2-RECALL BATCH F3-DELETE
F10-HOLD F11-HERADER ENTRY

R¥STARS ACCOUNTING SYSTEM

BATCH BALANCING

TRN
022018
5

823

00005
00005

ENTERED AMOUNT:
COMPUTED AMOUNT:

ABOT23
o1

TRAINING ID#23

RELEASED

F&=-RELEASE

F7=DETAILS
F12-HEADERS

022018 08:39 AN

DB2A

00000000400 .00
00000000400 .00

F&=-DOC TRACK
CLEAR-EXIT

NUM 211

Press F7 to look at the details on the 520 screen.
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I File Edit View Connection Options Tooels Help

& 4 B EAmE S8 E 8 v aw B2
5520 V2.0 HMD UAT R¥*STARS ACCOUNTING SYSTEH 0272018 08:41 AH
LINK TO: VIEW A BATCH DB2A

BATCH ID: AGENCY TRN DATE 022018 TYPE 5 ND 823 SEQUENCE 00001

MODE 1 EFF DATE 022018 STATUS R PRINTER ID: AFDL

S SEQ CUR DOC/SFX REF DOC/SFX M AGY TC INDEX PCA AY COBJ AMOUNT R

_ 00001 JEOO2162 001 TRN 410 BLANK 10015 18 8118 100.00

_ 00002 JEOO2162 002 TRN 411 BLANK 10015 18 &118 50.00

_ 00003 JEOO2162 003 TRN 411 BLANK 10016 18 &118 50.00

_ 00004 JEOO2163 001 TRN 413 BLANK 10015 18 0101 100.00
00005 JEOO2163 002 TRN 412 BLANK 10016 1& 0101 100.00

The Entered Count and Amount
must match the Computed
Count and Computed Amount.

ENTERED COUNT: 00005 ENTERED AMOUNT: 00000000400.00

COMPUTED COUNT: Q0005 COMPUTED AMOUNT: 00Q0Q0000400.00
NO MORE DETAILS IN THIS BATCH

F1-HELP F2Z-5ELECT F4-PRINT F5-NEXT PAGE F&-BALANCING F7-INV PRINT F&8-DOC TRACK
F9-INTERRUFPT F11-CORRECT BATCH F12-HEADERS ENTER-FIRST PAGE CLEAR EXIT

Ready ADTMEE |OVR NUM 419
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I File Edit View Connection Options Tooels Help

& 4 B EAmE S8 E 8 v aw B2
5520 V2.0 HMD UAT R¥*STARS ACCOUNTING SYSTEH 0272018 08:41 AH
LINK TO: VIEW A BATCH DB2A

BATCH ID: AGENCY TRN DATE 022018 TYPE 5 ND 823 SEQUENCE 00001
MODE 1 EFF DATE 022018 STATUS R PRINTER ID: AFDL

S SEQ CUR DOC/SFX REF DOC/SFX M AGY TC INDEX PCA
00001 JEOO2162 001 TRN 410 BLANK 10015
00002 JEOO2162 Q02 TRN 411 BLANK 10015
00003 JEOO2162 003 TRN 411 BLANK 1001¢
00004 JEOO2163 001 TEMN

— 00005 JEG6Z163 061 FNN0433 should have a total

dollar amount in the
Document Amount field of

- $200.00
ENTERED COUNT: 00005 ENTERED AMOUNT: 00000000400.00
COMPUTED COUNT: Q0005 COMPUTED AMOUNT: 00Q0Q0000400.00

NO MORE DETAILS IN THIS BATCH

F1-HELP F2Z-5ELECT F4-PRINT F5-NEXT PAGE F&-BALANCING F7-INV PRINT F&8-DOC TRACK
F9-INTERRUFPT F11-CORRECT BATCH F12-HEADERS ENTER-FIRST PAGE CLEAR EXIT

Ready ADTMEE |OVR NUM 419

The first three sequences represent JE002162 with 3 separate accounting lines or
suffixes. The total dollar amount of this transaction is $200.00, which should
represent the Document Amount in the transaction.

Place an ‘S’ next to the first sequence and press F2 — Select.
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File Edit View Connection Options Teols Help

B4 BE meaoe S54 E %8 w aw B2
5501 V2.0 MD UAT RxSTARS ACCOUNTING SYSTEM 022018 08:43 aM
LINK TO: ____ JOURNAL YOUCHER TRANSACTION ENTRY NOTE: N DE2A
BATCH: AGENCY TRN DATE 022018 TYPE 5 NO 823 SEQ NO 90001 MODE MASTER EDIT OMLY
DOC DATE: 922018 EFF DATE: 222018 DUE DATE: SERV DATE:
CUR DOC/SFX: JEQO@2162 @01 REF DOC-SFX: . AGEMCY: TEM
TRANS CODE: 410
INDEX: BLANK
PCa: 10015 AY: 18
COMP-AGY OBJ: 8118 &118
AMOUNT: 00000000100.00 RVS: _ FUND O¥RD: _
DOC COUNT: 00003 DOC AMT: 00000000200.00 DOC AGY: TEM
GL ACCT/AGY: _
DESCRIPTION:
FUND : ggg{// GRANT NO./FH: PRDJ NO-FH: _
DEBT-INVEST ISSUE '#:
The "Amount” field The "Doc Amount”
represents the field represents the
dollar amount of total dollar amount of
each accounting all suffixes in the Curr
line or suffix. Doc #.

F1-HELF FS5-NEXT F7-DETAILS F12-HEADERS CLEAR-EXIT

Ready ADTHBE |OVR NUM (4,12

Each sequence of JE002162 should have a “Doc Amt” of $200.00. The “Amount”

tield represents the dollar amount of each accounting line or suffix. The “Doc
Amount” field represents the total dollar amount of all suffixes in the Current
Document Number.
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MASS CHANGE USING THE 540 BATCH HEADER CORRECTION
SCREEN

The 540 Batch Header Correction screen displays, by batch agency, all batches on
the Internal Transaction File (IT) with an edit mode of 0, 1, and 3. In addition to
appearing on the 540 screen, these type batches also appear on the 530 View
Batch Headers screen and can be changed using the methods described earlier in
this manual. The 540 screen has the advantage of allowing the user to make a
mass change of a data element to all sequences in the batch at one time. This is
especially useful in batches with a large number of sequences.

We will use the Mass Change feature of the 540 screen to change the effective
date on all sequences in the batch from today’s date to the first day of the current
month. For this example use the batch created today, batch type 5, batch number
starting with 8 plus your login ID.

We can now link to the 540 Batch Header Correction screen using the <Enter>
key. Note that when you arrive at the screen, it is the 54A screen.

B3 Rumba - RUMBA Mainframe Display — ———— | e S|
File Edit WView Connection Transfer Options Tools Help
SHEE Wz .0 MD UAT F#STARS ACCOUNTING SYSTEM 121013 B2:52 PM
LINK TO: 540l FIM FINANCIAL DATA ENTRY MENU DEZA

(2] nean Type 540 in the Link To field
(3] 510 RECALL

0 21 NOAICE Do and Press the <Enter> key.
(5] 520 VIEW A& BAT

(B] 525 INVOICE PRIMT REQUEST

(7] 530 VWIEW BATCH HEADERS

(3] 540 BEATCH ERROR CORRECTIOMS

(1) slalt] RECURRIMG TRAMSACTIOM PROFILE

£11) 93 RECUREIMG TRANSACTION EEQUEST

(121 4 AGEMCY MESSAGE FROFILE

INVALID INTERRUFPT DESTIMATION
F1-HELF F9-INTERRUFT CLEAR-EXIT

Ready Running APL NUMFLD ADTFS91 OWVR CAP MUM W 214
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You many need to press F8-Next several times to find your batch. It has been
determined that all sequences in the batch will have the effective date changed to
the first day of the current month. This can be accomplished by using the
method detailed earlier in the manual or by using the 540 screen and doing a
mass change. From the 540 screen tab and type “S” next to the batch that will
have the effective date changed and press F5-Details.

Eile Edit View Connecticn Options Tools Help

B4 B TR 84 d d e e B2

554 V2.0 MD UAT R*S5TARS ACCOUNTING SYSTEH 02/2018 09:17 AM

LINK TO: _ BATCH HEADER CORRECTION DBZA

BATCH AGEHNCY: TEH PAGE: 06

ACTION DATE TYPE NO STAT USER ID FID CORRECTION VaALUE

_ 113017 A 102 H AGOTI13 _

_ 113017 A 1Q0 H AGOTI12 _

_ 113017 A 101 H AGOTIG _

_ 113017 A 102 H AEOT22 .

_ 113017 A 103 H AGOT25 _

_ 120617 A 172 H AGOHM23 _ Tab and type “S” next to the

_ 020718 W 092 H SYSTPAYH _ .

s <2208 5 823 R AseTz3 B batch that W|II_ be changed.

XENDx Press F5-Details to advance to

the 54B-Detail Correction
screen.

R43 END OF BATCH

F1-HELP F2-HOLD F3-DELETE BATCH F4-UﬁLUE56-BﬁTCH F7-PRIOR PG
F8-NEXT PG F9-INTERRUPT F10-CHANGE F11-RELEASE ENTER-RECALL CLEAR-EXIT

Ready ADTHGE |OVR NUM 13,43
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Type a “C” in the “Action” field and place the cursor in the “FID” field and press
F4-Values to advance to the 54C-Valid Field ID Values screen.

File Edit View Connection Options Tools Help

Boh BB mAtre 24 8 6 v aw B2
554B V2.0 MD UAT R*¥*STARS ACCOUNTING SYSTEM 022018 09:19 AN
LINK TO: _ DETAIL CORRECTION DE2A
BATCH ID: TRN 022018 5 823 STATUS: R USER ID: AGOT23
ACTION SEQ HO FID CORRECTION VALUE

- — — Type a “C” in the “Action” field
- - = and place the cursor in the
“FID” field and press F4-Values
to advance to 54C-Valid Field

- - _ ID Values screen.

F1-HELP F3-DELETE FB-BI‘-‘lTCH F9=-INTERRUPT F10-CHANGE

F11-MASS CHANGE F12-HEADERS CLEAR-EXIT

Ready ADTHEE |OVR NUM |518
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Tab and place the cursor next to the “Field Name” that you want to change on
the transaction. In this case, place the cursor next to FID 24-Effective Date and
press F2-Select to return the FID value back to the 54B Detail Correction screen.

Rumba - RUMBA Mainframe Display -10O] x|
File Edit View Connecton Transfer Options Tools Help

S54C W20 MO UAT F+STARS ACCOUMTIMNG SYSTEM A7FA015 11:47 A
VYALIO FIELD IO VALLES OB2A

FIO FIELD HAME FIO FIELD MHAME FIO FIELD HAME

@1 AGEMCY 19 DISCOUNT DATE 37 MULTI PURPOZE CODE

[2 AGEMCY CODE 1 20 DISCOUNT TERHMS 38 OPERATOR ID

O3 AGEMCY CODE 2 21 DOC AGEHCY 39 PAYHEWT DIST TYPE

[4 AGEWCY CODE 3 22 DOCUMENT DATE 40 PEMALTY AMOUNT

[5 AGEMCY GL ACCOUWT 23 OUE DATE Ad_OCklal TU-DoTE

[& AGEMCY OBJECT E4 EFFECTIVE
o7 APPROFPRIATION MUMBER 25 FUHD

B APPROPRIATION YEAR 26 FUWD COMTROL O
B2 BAME MUMEER 27 GEMERAL LEOGER
10 CAPITALIZE IMDICATOR 28 GRAMT MUMEER
11 CASH RECPT PAYMT TYPE 2% GRAWT PHASE

12 COMPTROLLER OBJECT 30 IW SERVICE DOATE
13 COMTACET HUMBER 31 IHDEX CODE
14 CURRENT DOCUMENT 32
15 CURRENT DOCUMENT SUF 33
16 DEBT IMMEST ISSLE WO 34

Place the cursor next to FID 24-
Effective Date and press F2-
Select to refturn the FID value
back to the 54B-Detail
Correction screen.

4% REVERSE IMDICATOR
506 SUBGRANTEE

51 TRAMZACTIOM AMOUMT
52 TRAMZACTION CODE

17 DESCRIPTION TRS IMDICATOR
18 DISCOUMT AMOUNT MODIFIER
I TO ENTRY AMD PRESS F2 TO SELECT FID KOk K K ¥
F1-HELF FE—MEXT PAGE  CLEAR-EXIT
| Ready | Running [aPL [MUMFLD  [ADTFRC3  [OWR [cAP [NUM [w [10,29
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Correction Value” field and press F11-Mass

File Edit View Connection Options Tools Help
B % BE@ AR &8 ®E S e aw B2
S54E V2.0 MD UAT R*STARS ACCOUNTING SYSTEM 02/20718 09:20 AN
LINK TO: ___ DETAIL CORRECTION DB2A
BATCH ID: TREN 922018 5 823 STATUS: R USER ID: ASOT23
ACTION SEQ NO FID CORRECTION VALUE
c 24 020118 -+
- —_— - ( Type the new effective date
- - in the “Correction Value”
- - field and press F11-Mass
- Change”.
F1-HELP F3-DELETE F4-VALUES F&-BATCH F9-INTERRUPT F10-CHANGE
F12-HEADERS CLEAR-EXIT
Ready ADTHGG6 |OVR NUM 5,29
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The system will display the number of details changed.

File Edit View Connection Options Tools Help
| & Bnl EaASR S4 3 8 v aw B2
SS4B V2.0 MD UAT RxSTARS ACCOUNTING SYSTEM 022018 09:21 AM
LINK TO: __ DETAIL CORRECTION DB2A
BATCH ID: TRN 022018 5 823 STATUS: R USER ID: AGOT23
ACTION SEQ NO FID CORRECTION VALUE
— - 24 020118
- - The system will display the
- — - number of details changed.
. /
. /
- /
- /
- /
. /
- /
4
TOTAL UPDATES -- HEADERS: o} DETAILS: 5 DELETED: o}
F1=HELP F3-DELETE F4-VaALUES F&=-BATCH F9=-INTERRUPT F10-CHANGE
F11-MASS CHANGE F12-HEADERS CLEAR-EXIT
Ready ADTHEE |OVR MUM 54
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Let’s check the transaction to see if the effective date on all sequences has been
changed. Escape from the 54B screen and link to the 530 screen using the <Enter>
key.

File Edit View Connection Options Tools Help

B4 BB SnmE 848 % e aw B 2
S000 V2.0 MD UAT R¥STARS ACCOUNTING SYSTEM 0272018 09:22 AM
LINK TO: 530_ FIN FINANCIAL DATA ENTRY HMENU DB2A
(2) 500 BATCH HEADER ENTRY
(3) 510 RECALL A BATCH FOR CORRECTION
(4) 515 INVOICE DETARIL ENTRY
(5) 520 VIEH A BATCH
(6) 525 INVOICE PRINT REQUEST
(7) 530 VIEW BATCH HEADERS
(8) 540 BATCH ERROR CORRECTIONS
(109) 550 RECURRING TRANSACTION PROFILE
(11) 93 RECURRING TRANSACTION REQUEST
(12) 94 AGENCY MESSAGE PROFILE

F1-HELF F9-INTERRUPT CLEAR-EXIT

Ready ADTHEG |OVR NUM (2,14
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Locate the batch on the 530 Batch Header screen to which you just did the
effective date mass change. To help in your search for this batch, you can type
today’s date in the Batch Date Low field and press <Enter>. Type an “S” next to
the batch and press F7-Details to advance to the 520 View a Batch screen.

File Edit View Cennection Options Tools Help

B 4 B TR S 8 8 e aw | B2
5530 ¥2.0 MD UAT R¥STARS ACCOUNTING SYSTEHM 0272018 09:25 AM
LINK TO: VIEW BATCH HEADERS DB2A

BATCH AGENCY: TEN BATCH DATE LOW: 922018 BATCH DATE HIGH: 123149

...BATCH ID... EFF ENTERED ENTERED COMP COMP
S DATE TYP NO STA BAL HMODE DATE COUNT AMOUNT COUNT AMOUNT
s 2018 5 823 R Y 1 022018 00005 0000O0QO00400,.00 00005 0QO0Q00O0OO400,.00

Type “S" next to the batch that
we want fo inquire on and press
F7-Details fo advance o the 520
View a Batch screen.

NO MORE BATCHES FOR THIS AGENCY
F1-HELP F2-INV PRINT F4-FRIOR F5-NEXT FB-BﬁLﬂNCINGB-DUC TRACK
F9=INTERRUPT F11-CORRECT BATCH ENTER-FIRST CLEAR-EXIT

Ready ADTHEG |OVR NUM 211
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Tab and type “S” to select the first sequence of the batch. Press F2-Select to view
the details of the transaction.

File Edit View Connection Options Tools Help

B4 BE Sthme 84 & S v aw B ?
5520 V2.0 MD UAT RXSTARS ACCOUNTING SYSTEM 02/20/18 09:27 AM
LINK TO: VIEW A BATCH DB2A

BATCH ID: AGENCY TRN DATE 022018 TYPE 5 MO 823 SEQUENCE 00001

MODE 1 EFF DATE 022018 STATUS R PRINTER ID: AFDL
SEQ CUR DOCASFXx REF DOCASFx HW a6y TC INDEX PCa aAY COBJ AMOUNT R
s fovot+—IEee2162 001 TRN 410 BL/Qf
_ 00E02 JEOO2162 002 TRN 411 B Tab and fype “S" to select
_ 00003 JEOOZ2162 003 TRN 411 B the first sequence of the
_ 00004 JEOO2163 001 TRN 413 B batch. Press F2-Select to
_ 00005 JEOO2163 002 TRN 412 B

view the details of the
- fransaction.

ENTERED COUNT: 00005
COMPUTED COUNT:
NO MORE DETAILS

Fl-HELP4-PRINT FS-NEXT PAGE FG&-BALANCING F7-INV PRINT F&8-DOC TRACK

F9-INTERRUPT F11-CORRECT BATCH F12Z-HEADERS ENTER-FIRST PAGE CLEAR EXIT

ENTERED AMOUNT: 00000000400.00
COMPUTED AMOUNT: 00000000400.00
THIS BATCH

Ready ADTHEG |OVR NUM 8,4
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Note that the effective date of the transaction has changed.
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File Edit View Connection Options Tools Help

COMP/AGY OBJ: B118 8118
AMOUNT: 00000000100.00 RVS:

DEBTINVEST ISSUE #:

Ready

DOC COUNT: 00003 DOC AMT: 00O000QQ0200.
GL ACCT/AGY: _
DESCRIFPTION:
FUND: 0001 GRANT NO.F,

F1 -HELP?-DETn ILS F12-HEADERS CLEAR-EXIT

W 4 B A= S8 3 % e aw B2

S501 V2.0 MD UAT R¥STARS ACCOUNTING SYSTEM 0272018 09:28 AM
LINK TO: _____ JOURNAL VOUCHER TRANSACTION ENTRY NOTE:

BATCH: AGENCY TRHN DATE 022018 TYPE 5 HO 823 SEQ HO 90081 MODE MASTER EDIT OHLY
DOC DATE: 922018 EFF DATE: 920118 DUE DATE:

CUR DOC/SFX: JEOO2162 001 REF C/SFX: TIRN
TRANS CODE: 410
INDEX : BLANK
PCA: 10015 AY: 18

The effective date is changed.
Press F5-Next to confirm that alll
tfransactions have been changed.

OWVR

Press F5-Next to confirm that all sequences in the batch have been changed.

87



- 5 MASS DELETE.
R*S ARS ERROR CORRECTION.

MASS DELETE USING THE 540 BATCH HEADER CORRECTION
SCREEN

The 540 screen allows the user to mass delete a batch (sequences and batch
header) by selecting the batch with an “S” and pressing F3-Delete. If the batch is
deleted using the 530 screen method, the sequences will have to be deleted first
and then the batch header. Note, however, that the 540 screen method only
works with batches in edit modes 0, 1, and 3. Edit mode 2 and 4 batches must be
deleted using the 530 screen method described earlier in this manual.

Let’s begin this section by deleting a batch on the 540 Batch Header Correction
screen. Link to the 540 screen using the <Enter> key. Tab and select the batch
that you want to delete. Type “S” next to the batch and press F3-Delete. For this
exercise we will use the same batch we just used in the last exercise (today’s date,
batch type 5, batch number 8 plus your login ID).

File Edit View Connection Options Tools Help

0| 4 B @ Ferme S48 & % o e B2

554 V2.0 HD UAT R¥STARS ACCOUNTING SYSTEHW 0220718 09:31 aM
LINK TO: BATCH HEADER CORRECTION DB2aA
BATCH AGENCY: TEN PAGE: 06
ACTION DATE TY¥PE HNO STaAT USER 1D FID CORRERECTION VALUE

_ 113017 a 182 H ABOTIZ _

_ 113017 A 100 H AGOTI12 _

_ 113017 A 191 H AGOTIE _ TOb Oﬂd Type an HS”

- 11317 A 102 H  ASOT22 — next to the batch that

- :;zz:; : ::: : AeOT23 you want to delete.

- Press F3-Delete to

_ 020718 H H SYSTPAYHM delefe _I_he bCI'I'Ch

5 5 823 R AGOT23 ’

R43 END OF BATCH

F1-HELF F2-HOLD 3-DELETE BATCH ’F4-VALUES FS-DETAILS F&6-BATCH F7-PRIOR PG

F8-NEXT PG F9-INTERRUPT FI10-CHANGE F11-RELEASE ENTER-RECALL CLEAR-EXIT

Ready ADTHeE |OVR NUM 13,43
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The system will require another F3-Delete to confirm deletion of the batch.

Eile Edit View Connection Options Tools Help

B4 B mthc e 848 3 % v e B2
S554a V2.0 HD UAT RxSTARS ACCOUNTING SYSTEH 0272018 09:32 ad
LINK TO: _ BATCH HEADER CORRECTION DBE2Z2A
BATCH AGENCY: TEN PAGE: 0&
ACTION DATE TYPE HNO STAT USER ID FID CORRECTION VALUE
_ 113017 A 102 H AGOTI3
_ 113017 A 100 H AGOTI2
- omsez e mow o esers The system will require\
_ 113017 A 102 H AGOT22
- 113017 & 103 H  as0T25 - another F3-Delete to
_ 1206817 & 172 H ABOM23 . confirm the deletion of
_ 020718 W 092 H — this batch. Press F3-
s 823 R A6OT23 — ——1 Delete again to confirm

¥ENDx the deletion.

\ )

PRESS DELETE AGAIN TOD CONFI

F1-HELP F2-HOLD F3-DELETE BATCH P4-VALUES FS-DETAILS F&-BATCH F7-PRIODR PG

F8-NEXT PG F9-INTERRUPT F10-CHANGE F11-RELEASE ENTER-RECALL CLEAR-EXIT

Ready ADTHGE |OVR NUM 4,16
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The system will display a message with the number of headers deleted.

File Edit View Connection Options Tools Help

B4 B e &4 & % e aw B2
554A ¥2.0 MD UAT R*¥STARS ACCOUNTING SYSTEH 02,2018 09:33 AM
LINK TO: _ BATCH HEADER CORRECTION DB2A
BATCH AGENCY: TEHN PAGE: @&
ACTION DATE TYPE NO STAT USER 1ID FID CORRECTION VALUE
_ 113017 A 102 H ABOTI13 .
_ 113017 A 100 H AEOTI2 _
_ 113017 A 1Q1 H AGOTI1E _
_ 113017 A 102 H ABOT22 _
_ 113017 A 103 H AEOT2S _
_ 120617 A 172 H AGOM23 _
_ 020718 H 092 H SYSTPAYM _ The SYSTem will dISp|Cly a
022018 5 823 D AEOT23

- — message with the number
*ENDx of headers deleted.

TOTAL UPDATES =-- HEADERS: 1 DETARILS: 9 DELETED: o
F1-HELF F2-HOLD F3-DELETE BATCH F4-¥aLUES FS-DETAILS F&-BATCH F7-FRIOE PG
F8-NEXT PG F9-INTERRUPT FI10-CHANGE F11-RELEASE ENTER-RECALL CLEARR-EXIT

Ready ADTHE6 |OVR NUM 4,16

The status of the batch is now “D” status. The sequences and batch header will
be deleted during the nightly batch cycle. You can see that this method is easier
than using the 530 screen method where you must delete each sequence in the
batch and then the batch header. Keep in mind, however, that the 540 screen
method only works with edit mode 0, 1, and 3 batches.
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